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BBEJAEHUE

[learp J1aHHBIX METOIMYECKHX PEKOMEHJIAUUMKW — T[OMOYb CTyJECHTaM
HarpasieHus «l'oCy1apCcTBEHHOE U MyHHUIMNAIbHOE ynpasienue» YOY BO
«MHVYIIBT» B mOArOoTOBKE M HANMCAaHWU KYPCOBBIX pabOT Mo Kypcy «OCHOBBI
rOCyJJapCTBEHHOTO ¥ MyHULIUIIAIBHOTO YIIPABICHUSD).

MeTtonnueckre yka3zaHUsS OIPENENSIOT MOPSAOK BBIOOpA CTYJEHTOM TEMBI
KypcoBOil  paboOThl, TOPSAIOK  YTBEPXKIACHUS  TeMbl, 0Omue TpedoBaHus,
OpeabsIBIsIEMbIE K JaHHOMY BUAY paboT, OCBELIAIOT IOCJIEI0BATEIbHOCTD
HOJATOTOBKH, CTPYKTYpY U COJEp)KaHue paboT, a Takke TpeOOBAaHHA K HAY4HO-
CIIPAaBOYHOMY aIllapaTry B COOTBETCTBHUHU C JEHCTBYIOLUIMMU CTaHAAPTAMM.

B Metoanyeckux peKkoOMEHIanusaxX 3aKpeluieHa CUCTeMa OKa3aHWs MOMOUIU U
OpraHM3alMM KOHTPOJS 3a pabOTOM CTYyAEHTOB Ha BCEX d3Tamax HX paboThl Haj
M30paHHON TEMOW CO CTOPOHBI HAayYHBIX PYKOBOJIWTENEH, a TaKXKe OIpeneseH
HOPSAZOK 3alIUThl KYpCOBBIX padoT.



1. HABHAYEHUE KYPCOBOM PABOThI

1.1. O61mme Mo10KeHNS] IO HATMCAHUIO KYPCOBOii padoThI

KypcoBas pabota o xkypcy «OCHOBBI TOCYJapCTBEHHOTO U MYHUIIUMIIATIHLHOTO
yIOpaBICHUS» SIBISIETCA HEOThEMJIEMOM YacThlo mporecca oOyueHuss B BY3e u
3aKpEIJICHUS] TIOJYYEHHBIX TEOPETUYECKUX 3HAHUW M NPAKTUUYECKUX YMEHHI B
dbopmMe TIPOBEACHHS CaMOCTOSITEILHOTO HAYYHOTO HMCCICIOBAHUS M HM3JI0KEHUS €0
PE3yNIbTaTOB TEKCTOBOH (opme.

[ToaroToBKa KypcoBOi pabOTHI Kak OAMH M3 BUIOB CaMOCTOSATEIHLHON pabOThHI
CTyleHTa HampaBieHUs1 «I 0CyIapCTBEHHOE W MYHULHNAIbHOE ymnpasiaeHue» YOV
BO «MHVIIBT» cnocoOcTByeT 3akperieHUI0 TEOPETHUYECKUX 3HAHWUM, Pa3BUTHUIO
npo(eccoHaNbHBIX HABBIKOB U YMEHUH.

B pesynbrare HamucaHus KypcoBOM paboOThl Yy cTyaeHTa (GOpMHUpPYETCs
CIEIYIOIINE KOMIIeTCHIUM:

- BJIQJICHUEM  HAaBbIKAMHM  HCIOJB30BAaHUS  OCHOBHBIX  TEOPHUH
MOTHUBAIUHU, JUAEPCTBA W BIACTU JJIsi PEHICHUS CTPATETUYECKUX M OINEPATUBHBIX
YIpaBJICHUECKUX 3aJlay, a TaKXKe JJI1 OpTaHu3allu TPYNIOBON pabOThl Ha OCHOBE
3HAHUS TMPOIECCOB TPYNIOBOM TUHAMUKH M MPUHIHUIIOB (HOPMHUPOBAHUS KOMAHJIbI,
YMEHUI MPOBOJIUTHh AYJIUT YEIIOBEUECKUX PECYPCOB M OCYILIECTBISTH JUATHOCTUKY
opranuzaimonHon KysibTypsl (I1K-2);

— yMEHUEM pa3padaThiBaTh METOAMYECKUE U CIPABOYHBIE MATEPHUAIIBI
[0 BOIPOCAM JIESITEIbHOCTH JIUI] HAa JIOJDKHOCTSIX TOCYAApPCTBEHHOW TPAXKIAHCKOMN
Poccuiickoit ®enepanuu, TOCYJapCTBEHHOW ClyxkObl CcyOBeKTOB Poccuiickoii
denepalui 1 MYHULUMAIBHOW CIY>KOBI, JHUI[ 3aMEIIAIONINX TOCYyAapCTBEHHbIC
nomkHocTH Poccuiickoin denepannu, 3aMEIIAONINX IOCYJapCTBEHHBIE JOJKHOCTH
cyobekToB Poccuiickoit  ®denepanuu, MAOTKHOCTH MYHULMNAIBHOM  CITYXKOBI,
aIMUHUCTPATUBHBIE  JOJPKHOCTH B  TOCYJAPCTBEHHBIX W  MYHULMMNAIBHBIX
NPEANPUATUAX U YUPEKICHUSIX, B HAYUHBIX W 0Opa30BaTEIbHBIX OpraHU3alUiX,
MOJIMTUYECKUX  TAPTUSAX,  OOLIECTBEHHO-TIONUTUYECKUX, KOMMEPYECKUX U
HekoMMepueckux opranuzanusax (ITK-5);

- YMEHHUEM  MOJEIHUPOBATH  AJIMUHUCTPATUBHBIE  IPOLECCH U
MpOLEAYPHl B OpraHax rocyaapcrBeHHou Binactu Poccuiickon denepanuu, opraHax
rocyJIapCTBEHHOM BiacTu cyObekToB Poccuiickoit ®denepanuu, opraHax MECTHOIO
CaMOYIIPABJICHHUS, aIallTUPOBATH OCHOBHBIE MATEMAaTUYECKNE MOJIEIN K KOHKPETHBIM
3anadam ynpasnenus (I1K-7);

— BJIQJICHUEM  OCHOBHBIMM  TEXHOJIOTUAMH  (QOpMHpOBaHUS U
MPOJIBIDKCHUSI UMHUJ/Ka TOCYJApPCTBEHHOW M MYHUIIMITAILHON CITY»XOBbI, 0a30BbHIMU
TexHoJorusiMu hopmupoBanust odmecTBenHoro Mmueaus (ITK-11);

— BJIaJICHHEM HaBbIKAMM IUIAHUPOBAHUSL M OPraHU3AIUU €SI TETbHOCTH
OpraHoB  rocyuapcrBeHHor  Bimacth  Poccuiickon — depepamuu,  OpraHoB
rocyJIapCTBEHHOM BiacTH cyOBekToB Poccuiickoit denepaiuu, opraHoB MECTHOTO
caMOyIpaBJI€HHUs, TOCYIapCTBEHHBIX U MYHUIIUTTAIBHBIX MPEATPUITUN U



YUPEKICHUH, MOJUTHISCKUX TapTUH, 00IIECTBEHHO-TIOTUTUYECKUX, KOMMEPUECKHUX
1 HeKoMMepueckux opranusaiuii (ITK-23);

— BIIQJICHUEM  TEXHOJOTHSIMH, TpUEMaMH,  OOECIeUYnBaIOIIUMU
OKa3aHWe TOCYNapCTBEHHBIX M MYHULIUTIATBHBIX YCIYT (PU3HMUECKUM U IOPUIUIECKIM
muram (ITK-24).

KypcoBass pabora — 93TO 3aKOHUEHHOE CaMOCTOSITEIBHOE WCCIEI0BaHNE,
NpU3BAaHHOE CIIOCOOCTBOBAThH 3aKPEIJICHUIO W MPOSIBICHUIO 3HAHUH, TOMYyYCHHBIX B
nporecce U3ydeHus: TUCIUIUIMHBI «OCHOBBI TOCYJapCTBEHHOTO M MYHHIIMITATLHOTO
yIpaBJICHUI», YMCHHA W HAaBBIKOB HCCIICIOBATEIBCKON U MPAKTUIECKONW PabOTHI IO
JaHHOMY KYpCy, COJepiKallee HaydHO OOOCHOBAaHHOE pEIICHHE TeOpPeTUICCKOU
3aJla4yM, BBITEKAIOIIEEe M3 CHUCTEMHOTO aHaim3a BBEIOpAHHOTO OOBEKTa W MpEIMeTa,
poOJIEMBI.

CaMocTosITeIbHbIE HAYYHBIE MCCIIEOBAHUS MMEIOT IEIbI0 CHCTEMAaTU3alIUIO,
000011IeHNe ¥ TPOBEPKY CIENUATbHBIX TEOPETHUECKUX 3HAHWUU CTyJIEHTOB. B HuX
JOJKHBI CTAaBUTHCS M PEIIATHCS aKTyalbHBIE BOIIPOCHI B 001aCTH rOCYAapCTBEHHOTO
¥ MYHUIIMTIATBHOTO YIPABJICHUSA, IEMOHCTPUPOBATHCA IPYAMIIASL U YMEHHE aBTOpa
aHAJIM3UPOBATh MPOOJIEMBI W TpeaIaraTb MyTH WX pa3pelIeHHs, CaMOCTOSTEIBHO
Aenath BbIBOABI. OpUTHHAIBHOCTh MOCTAHOBKHU U PELICHUS] KOHKPETHBIX BOIIPOCOB B
COOTBETCTBUH C IPOOJIEMAaTUKOMN UCCIIEJOBAHMS, a TAKKe IIIyOMHa, IIMPOTa 0XBaTa U
CaMOCTOSITEJIbHOCTh MCCIIEIOBAHUSL SIBJISIIOTCA OCHOBOIIOJIATAIOIIMMU  KPUTEPUSIMU
OLIEHKH KauecTBa KypCOBOU pabOTHI.

[lenbto BBINOJHEHUSI KypcOBOM palOTHI sBIsETCS (POPMHpPOBAHHE HABBIKOB
CaMOCTOSITENIbHOTO TBOPUECKOIO pelieHUs! NpopeCCHOHAIbHBIX 3a/1a4.

3amagamMu BBITIOTHEHHS KyPCOBBIX paOOT SIBISIFOTCSI:

— cHUCTeMaTu3alus, 3aKpeIIeHHe, yriayonenue u pacipenue
MPUOOPETEHHBIX CTYJACHTOM 3HAHWW, YMEHUH, HABBIKOB MO yUEOHBIM AUCIUILINHE
«OCHOBBI TOCYAAPCTBEHHOTO U MYHUITUTIATHHOTO YIIPABICHUSY;

— OBJIAJICHUE METOJaMH HaYYHBIX HCCIICIOBAHUN;

— (¢dopMHpOBaHNWE HABBIKOB PEIICHHUS TBOPYECKUX 3a/7ad B XOJ€ HAYyYHOTO
WCCIICIOBAHMs, XYAOKECTBEHHOTO  TBOPUECTBA WM  NPOCKTUPOBAHUSA  TIO
ONIPENIEIICHHON TEME.

1.2. ®opMupoBaHue TeM KYPCOBBIX padoT

OTBETCTBEHHHIM MOMEHTOM B HAIMCAaHUU KypCOBOM palOTHI SBISETCS BHIOOD
TeMbl. CTYJEHT B COOTBETCTBHM CO CBOMMHU NPO(PECCHOHATBHBIMU U HAYYHBIMHU
WHTEpECaMU MOXKET BBIOpaTh IIOOYI0 TeMy W3 TMPEUIOKEHHBIX Kadempoi
(MpUOAM3UTENBHBIN CIMCOK TEM KYPCOBBIX pabOT MpHUBEAECH B MPUIOKEHUU 1), umu
T€Ma KypCcOBOM pabOThl MOXKET ObITh COPMYJIMPOBAHA CTYACHTOM CaMOCTOSITEIHHO
U corJlacOBaHa C IpernojiaBaresieM Kadeapbl, KOTOPOMY MOPYYEHO PYKOBOJCTBO
paboTOM.

TeMmarrka KypcoBOW paOOThl JOJKHA OBITh aKTyaJIbHOM, COOTBETCTBOBATH
U3YYEHHOMY KYypCy, a TakKKe€ COBPEMEHHbIM TEHJEHUUAM M NEpPCHEKTUBHBIM
HaIlpaBJIEHUSAM PA3BUTHS FOCYJApPCTBEHHOTO M MyHULMIIATBHOIO YIIPaBJICHUS,



OTpa)kaTh CETOJIHAIIIHEE COCTOSIHME KaK OTEUECTBEHHOM, Tak M  3apyOexHOM
MPAKTUKKU TOCYJJAPCTBEHHOTO U MYHUIIMIAIILHOTO YIIPABJICHHUS.

dopmyarpoBKa TEMbI KypCcOBOM pabOTHI JOKHA JaBaTh SICHOE IIPECTaBICHHE
O TOM, YTO OHa TMPEANOJaraeT peUIeHHEe KOHKPETHBIX MPAaKTHYECKUX 3ajad,
CIOCOOCTBYIOIIUX  TOBBIMIEHHWIO  3(PQPEKTUBHOCTH  TOCYIApCTBEHHOTO U
MYHHIIMIIAJIFHOTO YIPaBICHUSI.

[Tpu dopmynupoBaHuHM TEMBI KypCOBOM paOOThl HYXHO YYUTHIBATH II€NIb U
3aauu, OOBEKT W MpPEAMET HCCIEIOBaHUsA, METOJbl M HANpaBJICHUS HAyYHOTO
noucka. QDOpMyNIMpPOBKM 1M M 337a4 JIOJDKHBI HAYMHATBCS CO  CJIOB:
«HCCIIEIOBAHUE...», «COBEPIICHCTBOBaHUE (pa3BUTHUE)...», «IIPOEKTUPOBAHUE
(pa3paboTtka)...»,  «aHanu3  (OIIEHKA)...»,  «IOBBIIIEHUE  (CHIXKCHHE)...»,
«ynay4yuieHue...» u T. n. [lomyckaercs koMmOuHauusg uened u 3anad. Hampumep:
«aHaJIU3 U COBEPIICHCTBOBAHUE. . .», KITPOCKTUPOBAHUE U OILICHKA. ..)».

B kauecTtBe 00BEKTa HCCIENOBaHUS IpPU HANUCAaHUM KypCOBOW pabOThI IO
Kypcy «OCHOBBI TOCYIapCTBEHHOTO ¥ MYHHUIIMIIAJBLHOTO YIIPABICHUS» MOTYT
BBICTYIIATh:

- 0a30BbIC MOHATHS TOCYAAPCTBEHHOTO M MYHHUIIUIAIBHOTO YIIPAaBICHHUS Kak
HAYYHOW TUCIUIUIMHBI U c(hephl IPAKTHUECKOHN NeITeTbHOCTH,

- (byHKIMM yIpaBiIeHUs, METO/IbI YIIPABJICHHUS,

- DJIEMEHTHI CUCTEMBI yIIPABJICHHS,

- pa3nuuHble Cc]ephl EATEIBHOCTH: YIMpaBICHUECKas, OpraHU3allMOHHAS,
HSKOHOMHUYECKAsi, MAapKETHHTOBas, HWHGOPMAIIMOHHO-aHAUTHYECKAsI, TPOEKTHO-
MCCIIeIOBATENbCKAasl, KOHCAIITUHTOBAas, THHOBALIMOHHAS U JIPyTHE.

B kauecTtBe cCyOBEKTa KypcOBOM pabOThl, KaK MpPaBHIIO, BBICTYIMAET
YIPAaBISIONIAs YaCTh CUCTEMBI, TO €CTh CyOBEKT yIpaBICHHS.

K uncny m3ydaembIX 3J€MEHTOB CyOBEKTa YIPABJIEHUS MOTYT OTHOCHUTHCS:
KaJapbl, pecypchl, BHAbl  oOecriedyeHHss  ymnpaBieHUs  (MH(OPMALMOHHOE,
OpraHU3aIMOHHO-TIPABOBOE, TOKYMEHTALIMOHHOE, TEXHUYECKOE U TaK Jajiee).

bazoit nuccnenoBanus u cobopa MaTepuasnoB sl KypcoBOil pabOThI MOTYT OBITh
yuyeOHasg JHTeparypa, NEpHOAUYEecKas TiedyaTh, CIelUadbHas JHUTepaTypa IIo
pemaeMomy Borpocy. OOs3aTeNIbHBIM YCIOBHEM SIBIISIETCS COOTBETCTBHUE XapaKTepa
pelIaeMbIX 3aja4 TeMe KypCcoBOi pabOThl M U3yUEHHOMY KYypCY.

[Tpu BBIOOpE TEMBI CTYIACHT OJDKEH PYKOBOJICTBOBATHCS CBOMM HMHTEPECOM K
TOW WM UHOU TIpobJieMe, HaydHOU creruaiu3aiuei kageapbl, peKOMEHIalUsIMU €€
podeccopcKo-TPeroaBaTeIbCKOTO COCTaBa, BO3MOXHOCTHIO TOTYUYSHHS UCXOIHBIX
TAHHBIX, HATHYUEM CTICIIMATLHON JIUTEPaTyPHI.

Kadenpa Ha3Hauaer HaydyHOro pyKOBOAMTENS W3 uuciaa Hpodeccopos,
JIOLIEHTOB, CTapIIMX TMpenojaBaTesneid. HaydHple pykoBoAWUTENH 00€CTIEUYNBAIOT
CUCTEeMAaTUYECKUN KOHTPOJIb 32 HAITUCAHUEM KYPCOBBIX padoT.

[Tpu BBIOOpE CTYIEHTOM TEMBbI CIEAyeT MUMEThb B BHIY, YTO IOJATOTOBKA M
HaIMCcaHue KypcOBOM pabOThl OOBIYHO COCTOUT U3 HECKOJIBKUX ITAIOB.

1. Be1OOp TEMBI U €€ YTBEPKICHHUE.

2. OG0CHOBaHME CTPYKTYPHI paOOTHI.



3. CocraBnenne Oubmmorpaduu, 03HAKOMIIEHHE C 3aKOHOIATEeIIbHBIMU aKTaMH,
HOPMATHUBHBIMA  JTOKyMEHTaMH, JPYTMMH HCTOYHUKAMH W  JIUTEPATypOH,
OTHOCSIIIUMUCS K TEME KypCOBOH paOOTHI.

4, Co0p MaTepHalioB Ha 0OBEKTE UCCIICIOBAHMS.

5. OOpaboTka ¥ aHaau3 TMOJYy4YeHHOM WHPOpPMAIlUM C TPUMECHEHUEM
COBPEMEHHBIX HAYYHBIX METO/I0B U HHPOPMAIIMOHHBIX TEXHOJIOTUH.

6. dopmynupoBaHWE BBIBOJIOB, KOTOpPHIE JOJDKHBI OBITH JIOTIOJHEHBI
MPaKTUYECKUMH PEKOMCHIAITASIMH.

7. OdopmieHune KypcoBOW pabOTBI B COOTBETCTBHU C YCTAaHOBJIICHHBIMHU
TpeOOBaHUSIMU.

1.3. Ilopsiiok pa6oThl ¢ UCTOYHUKAMU H JIUTEPATYPOH

PaboTa ¢ MCTOYHUKAMH U JIUTEPATYpPOil TOKHA HAUYMHATHCS €Ile B MPOLECCE
BbIOOpa TeMbl. OHa MpuoOpeTaeT BaXKHEMIIee 3HAUEHUE MOCTIE COrIaCOBaHMs IUIaHa
KypCOBOM pabOTHI.

KypcoBass pabora BBINONHSETCS Ha OCHOBE TINIyOOKOTO — H3Y4YECHMS
JUTEPATYPHBIX HUCTOYHUKOB. (OCHOBHYIO JIUTEpaTypy CTYACHTY PEKOMEHIYET
HAy4YHBI PYKOBOJUTENb, 3HAUUTEIbHYIO YaCTh JIUTEPATYPHBIX UCTOUYHUKOB CTYACHT
HOJ0MPAET CaMOCTOSITENIbHO MPU MOMOUIM MPEAMETHBIX U ajl(aBUTHBIX KaTajoroB
OuOIMOTEK. YCHENHbIN BHIIOJHEHHE KYypCOBOW pabOThl B 3HAYUTENILHON CTENEHU
3aBUCUT OT TOTO, HACKOJIBKO YETKO CTYIEHT MpPEACTABISIET cebe HampaBlieHUE
paboThI U TO, KAKOW MaTepra eMy HEOOXOIMMO MOJIYUHTb.

N3yyeHnue nureparypbl CleIyeT HA4YMHATh CO BTOPUYHBIX HCTOYHHKOB -
y4eOHHMKOB, y4€OHBIX MOCOOMI; OHU MO3BOJSIOT JIyYIlle OPUEHTUPOBATHCS B MC-
cienyeMoil mpoOiemaTuke. 3aTeM H3Yy4aroTCs NEPBOUCTOYHUKU - aBTOPCKHE MO-
Horpaduu, cTtaTbu B XKypHajax. OOuiee KOJIMYECTBO JHUTEPATYPHBIX HCTOYHHUKOB,
NPUBOJUMBIX B CIHCKE JIUTEPATyphl i KypcoBod paboTel coctaBmser 20-25
eauHul. Ocoboe BHHMMaHuE cienyeT oOpallaTh Ha TroJl W3JaHus JUTEPaTypHOTrO
UCTOYHHUKA. J{J11 TyMaHUTAPHBIX U SKOHOMUYECKHUX JUCLUIUIMH 3TOT CPOK HE JOJDKEH
npeBbImaTh 4-5 ner.

B kypcoBoii pabGore ocoboe BHHUMaHHE CIEAyeT VYACIATh U3YyUYEHUIO
3aKOHOJATENbHBIX akTOB. OCBEIlIEHNE UCCIEeyeMON MPOOIEMbI CIEIyeT MPOBOIUTH
HE TOJIBKO C YyYETOM HOBEMIIMX IOCTMKEHUM HAYKW, HO U 3aKOHOB Pocculickon
@®enepauuu. [IpakTuuecku mno ar000 TeMe KypcoBOMl pabOThl €CTh TOT WM HUHOU
3akoH Poccuiickoii ®@enepanyu. 3HaHUE 3aKOHOB M YMEHHUE HMMHU IOJb30BATHCH,
HEOOXOIUMbI KOXJIOMY CTYJEHTY JJIsl TOTO, YTOOBI pa3paboTaHHbIE UM IPEIJIOKEHUS
He mpoTuBopeursin 3akoHaM Poccuiickoit ®enepanuu. [lpu 3TOM BaxHO, YTOOBI
CTYJIEHTBl HE TOJIbKO XOpOIIO 3HalIM COJAEp>KaHWE 3aKOHOB IO TEME CBOETo
UCCJIeIOBAHUS, HO U UMEJH Mpe/ICTaBlIeHnE 0 (PaKTUUECKUX MPABOBBIX MOCIEACTBUSIX
TOTO WJIM UWHOTO 3aKkoHa. PemieHus, NpoTHBOpeyalle 3aKOHy, HE HMEIOT
FOPUIMYECKON CHIIBI.

[Ipu BBIMONHEHWH KypcOBOM pabOThl CTYIEHTY PEKOMEHIYETCS H3Y4YHUTh
CJIEIyIOIME HOPMATUBHBIE HCTOYHHUKH IO TEME CBOETO UCCIIEAOBAHMS:

- 3axkoHbl Poccuiickoit denepannu;
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- ykassbl [Ipesunenra Poccuiickon denepaunu;

- TIOCTAHOBJICHUS  WCHOJHUTENIBHBIX  OpraHoB  Biactu  Poccuiickoit
Oenepanuy;

- HMHCTPYKTUBHBIEC U METOAUYECKHUE YKa3aHUs MUHHUCTEPCTB U BEJOMCTB.

B cnucke nureparypsl 3akoHbl Poccuniickoit denepanuyu 1 HOpMaTUBHBIE aAKThI
nomemiaTcs Ha nepBoM Mecte. O mpaBuiax o(OpMIIECHHS CHUCKA JIUTEPATYpPhI
0oJee MoIpoOHO YKa3aHO B MYHKTE 3.7. HACTOSIIUX METOANYECKUX PEKOMEHIallUM.

[Ipu mombope HOPMATHBHO-TIPABOBBIX AKTOB, PETYIHUPYIONIUX CBA3aHHBIE C
TeMON paboOThl  OTHOIIEHHUS, 11eJIeCO00pPa3HO  HCIOJIb30BaTh  BO3MOXKHOCTU
TEMATUYECKOI0 TMOHMCKAa AOKYMEHTOB B CIIPAaBOYHO-IIPABOBBIX cucTemax «l'apaHmy,
«KoHcynbTanT» ¥ Jp. BO3MOXHO HCIONB30BAHME [AHHBIX, NOJYYEHHBIX IIpU
MCIOJIb30BaHUU TTI00anbHON HHGOpMaImoHHOM ceTh HTepHeT.



2. CTPYKTYPA Y COJIEP)KAHUE KYPCOBOM PAEOTHI
2.1. OcHOBHBIE 3JIEMEHTBI KYPCOBOii padoThI

CtpykTypa KypcoBOM pabOThl JODKHA CHOCOOCTBOBATH  PACKPBITHIO
U30paHHOM TEeMbl M COCTAaBHBIX 3JeMEHTOB. Bce uactu pabOThl JOJIKHBI OBITh
U3JI0KEHBI B CTPOTOM JIOTUYECKOM MOCIIEOBATEIBHOCTH U B3aUMOCBs3U. CTpyKTypa
KypcOBOW pabOThl TakXke JOJKHA OTBeYaTh TPEOOBAHUSIM, MPEABABISIEMBIM K
JTAHHOMY BHJIy Y4€OHO-KBATU(PUKAITMOHHBIX paboT. PaboTa B 00s3aTEILHOM MOPSIKE
JIOJIKHA COJIEPKaTh CIEAYIOIINE YACTH:

- TUTYJIbHBIN JIUCT;

- COJIepKaHue;

- BBEJICHWC,

- OCHOBHYIO 4acTh (Kak MpaBUJIo, JBa pasjelia, KaxAblid U3 KOTOPHIX B CBOIO
ouepenb IeTuTcs Ha 2-4 moapaszena);

- 3aKJIIOYCHUE;

- CIIUCOK JIUTEPATYPHI;

- TIPUIOKEHUS.

B xypcoBoii paboTe akIeHT JenaeTcsi, Mpexie BCero, Ha aHajau3 UMEIOIIErocs
IPAKTUYECKOTO MaTepraia u (GopMyIupOBaHUE TPAMOTHBIX U MPABUIILHBIX BHIBOJIOB.

O06BeM KypcoBoii paboThI (0e3 nmpritoxeHuit) coctapseT 20-25 cTpaHuIy

MAIIMHOMUCHOTO TeKcTa. B pykomucHOM BHie KypCcOBbIE pabOTHI K 3alUTe HE
MIPUHUMAIOTCS.

Bonbiryto yacts paboThl 3aHUMAET OCHOBHAS 4acTh. OCTalIbHbIC YacTh PAOOTHI
10 00bEMY pacipeesoTCs MPUOIU3UTEIBHO B TAKOM MOPSIAKE:

- BBeneHue — 1-2 c1p.;

- ocHoBHas 4acTb — 15-20 ctp. (OCHOBHAs YacTh KypCOBOU pabOTHI AOHKHA
coJiepKath Mo 2-4 nojpasziena B KaXJI0M U3 pa3eioB M0 3-4 CTpaHUIIbI KaXKIblil);

- 3aKJro4eHue — 2-3 cTp.

KonuuectBo cTpanui] B paszesiax KypcoBOM padbOThl JOJKHO OBITh MIPUMEPHO
oIMHAKOBBIM. Henb3st momyckath O0MbIION pa3HUIBI MEKIY 00BEMOM TOIPA3/IEIIOB.
Heo6xoaumo co0:ato1aTh MponopIimoHaIbHOCTh BO BCEl padoTe.

B kypcoBoil pabote moapasziesnbl Helb3sl AeauTh Ha Oosee menkue yactu. (To
ecth MyHKTOB 1.1.1. 1 T.11. OBITH HE JOJIKHO. )

KonkpeTHOE coneprkanue KypcoBoi pabOTHI OMpeIeseTCsl TEMO.

2.2. TUTYJIbHBII JUCT

TUTYNBHBIN JIUCT KYPCOBOW paOOThI NOKEH OBITh BBIMOJHEH B COOTBETCTBUU
U o0pasloM, TMpeACTaBICHHbIM B TMpuiaokeHuu 2. Ha TUTyJIbHOM JHCTE B
00s3aTeIbHOM TOPSAJIKE 1O 3alUThl KypcOBOW paOOThl AOHKHA CTOSITh IMOIIUCH
CTYJIEHTa, a TaK)Ke BH3a PYKOBOJAUTENS O JAOIMYycke paboThl K 3amure. be3 BuU3bl
paboTa K 3alIMTe HE AOMYCKAETCS.



2.3. Conep:xkanue

CopnepxaHue (OTJaBI€HUE) — HAUMEHOBAaHUE BCEX Pa3/IE]iOB U IMOAPA3/IEIOB
KypCOBOM pabOThl MO3BOJSET YBUIETh MEPEUEHb OCHOBHBIX JJEMEHTOB, a TaKXkKe
OINpEAENUTh UX MECTOpacnonokeHue B Tekcre. CopepxaHue moMeniaeTcs BCiel 3a
TUTYJIbHBIM JIUCTOM. CTpanuna «CoaepxaHue» He HyMEPYETCsl, HO BXOAUT B OOLIHiA
00beM pabOoThI.

[Tpumepsl opopmnenus CoaepkaHusi NPUBEIACHBI B MyHKTE 4.3. HaCTOSALIMX
METOINYECKUX YKa3aHUM.

2.4. BBenenue

Pasnen «BBeneHue» — OYEHb OTBETCTBEHHBIM. MIMEHHO mpu €ro npodyreHuu
CKJIaJIbIBACTCS OCHOBHOE€ IIpEJCTaBliecHHe O pabore. BBenenne 000CHOBBIBAET
aKTyaJIbHOCTh U 3HAY€HWE HM30paHHOM TEMBbI, a TaKXe IIeIb KypcoBOil paboThl. Bo
BBEJICHWU CJIEAYyeT YyKa3aTh, Ha KaKuUX MaTepuanax Oasupyercsi paboTa, Kakue
METO/IbI PACUETOB U aHAJIN3a UCIIOJIL30BaHbl ABTOPOM.

CyIlecTBYIOT 4YE€TKHE HOPMBI, MO KOTOPBIM MHIIETCs pasnen «BBenenuey.
Hauunaercst 3ToT pazzaen ¢ o003HaueHus: MpoOIeMbl, KOTOPOIl MocBsIaeTcs padbora,
€€ 3HaYMMOCTH ¥ aKTyaJabHOCTH. [lociie 0603HaueHNs TPOOIeMbI BBIJCISIOTCS 1eJIb
U 32/1a4¥ KYpCOBOM paboThl. 3aTeM - 00s13aTEIbHO YKA3bIBAIOTCS: 00bEKT U MpeaMeT
UCCJIeIOBaHUSI, METOJbI cOOpa M aHallv3a MaTEpPUATIOB, JIUTEPATypHbIE MCTOUYHUKH,
M3JIararoTCs MOJI0KEHUS, BRIHOCUMBIE Ha 3aIlUTY.

AKTYaJIbHOCTb  TpOOJEeMbl  OOOCHOBBIBAE€TCSI €€  3HAYUMOCTBIO  JJIst
COBPEMEHHOM Teopun U TmpakTuku. O 3HAYUMOCTU MPOOJSIEMBbI  JIOJKHBI
CBUJICTEJILCTBOBATh TakWe (DaKThl, KaK CYIIECTBOBAHHE HECOBMAJAIOUIUX IMOIXOJI0OB,
HEJIOCTATOYHAsI U3YYEHHOCTh, HEOOXOUMOCTh PEIICHUS KOHKPETHBIX MPAKTUYECKUX
3aga4. UITOrm 3TOro KpaTKOro HCCIEI0BaHUSI-I0KA3aTeIbCTBA MOYHO TOJBECTH
npeyiokeHreM Tuna: «BpllieckazaHHoe  OmpeAessieT 0Co0yl  aKTyallbHOCTh
HCCIIEYEMOM TEMBI»

N3 dhopmymupoBKr 0003HaYEHHOMN MPOOJIEMBI TOJKHA BBHITEKATh 1€Jb Pa0OTHI.
B kadectBe mpuMepa MOXKHO MPUBECTH cieayromiee: «...L[eapro KypcoBoil paboThI
SBJISIETCS U3YYEHHE CHUCTEMbI YIPABICHUS MEPCOHAIOM...», «...lleapro KypcoBou
paboThI SBISETCS TJIAHUPOBAHHUE MPOU3BOJICTBEHHO - XO3SHCTBEHHOMN JESTEIHHOCTH
NPEANpUsATAS B COOTBETCTBUU C TIOTPEOHOCTSIMH pbIHKA W BO3MOXHOCTSIMU
MOJIy4eHUsI HEOOXOAUMBIX PecypcoB...», «...llenpro mgaHHOW KypcoBOW padOThI
SIBJISIETCS 00OCHOBAHNE HEOOXOIUMOCTH ONITUMHU3AIINY YIIPABJICHUS TOCTABKAMM.

KonkpeTtHbie 3agaun GopMyIUpyIOTCS B BHUJIE TIEPEUHS HCCIIEI0BATEIBCKUX
NEeUCTBUM, KaK-TO: «U3YUYUTh...», «YCTAHOBUTh...», «UCCIEAOBATh...», «BBISIBUTh...» U
T.. PemieHue yKa3aHHBIX BO BBEICHHM 3aJa4 JOHDKHO HAWTH OTpaKEHHUE B
coJiepKaHUM OCHOBHOM yacTu pabotel. Hampumep « /[ mocTrkeHus mOCTaBICHHOM
I[eJU B KypCcOBOM paboTe HEOOXOIUMO PEIIUTh CISAYIONINE 3a1a4u:

- MU3y4YUTh POJb M MECTO YIPABICHUS TMEPCOHAJIOM B  CHUCTEME
roCyJIapCTBEHHOTO U MyHUIIMIIAJIBHOTO YIIPABICHUS;
- MPOaHAJIU3UPOBATH CUCTEMY YIPABJICHUS MTEPCOHATIOM;
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- MPOAHAIM3UPOBATH BIHUSHUE DJIEMEHTOB CUCTEMBI YIIPABIICHUS MIEPCOHATIOM
Ha 3 (HEKTUBHOCTH TOCYJAPCTBEHHOTO U MYHUIIUTIAIBHOTO YIIPaBICHHUS.

[Tocne aTOrO BO BBEICHUH CHavYana (popmynupyercs 00bEKT, a 3aTeM NpeaMeT
uccaenoBanus. OOBEKT M NpEeIMET HCCIAEAOBaHUS KAaK KATerOpUM HAy4YHOIO
mpolecca COOTHOCATCS Mexay co0oil kak obmiee n yactHoe. OOBEKT MpeacTaBisieT
co0Oi TPOIECC WU SBIEHHWE MHKPO- WIM MaKpOIKOHOMHYECKOTO XapakTepa, B
pe3ylbTaTe KOTOPOro BO3HUKAET MpoOJeMHas cUTyalus, TpeOyromas pa3perieHusl.
NmMeHnHo 3Ta cuTyauus U SBISETCA MPEAMETOM UCCIEA0BAHUS, KOTOPBII ONpEIEseT
TEMy HCCJIEIOBaHUS M Ha3BaHHE KypcoBOM paboTel. IIpenmer sBISE€TCS OJHUM U3
MHO>KECTBA 3JIEMEHTOB O0OBEKTA UCCIEAOBAHMUS.

Hanpumep. Tema kypcoBoit paboThl «MoOTHBaIMsT W CTUMYJIHMPOBAHUE
npoeccHoHanbHON  JIEATEIbHOCTH  TOCYIAapCTBEHHBIX U MYHUIIMIATBHBIX
cinyxamux». B nanHoMm ciiydae 00beKTOM UCCIEI0BAHMS JAHHOW PabOThI MOCTY U
Mpoliecc MOTHBalMU ciyxamux. [IpenMerom ucciienoBaHus SIBISIOTCS METOAbI U
CHOCOOBI BO3ICMCTBUS Ha CIIYXAIIUX U ITyTH €r0 COBEPIIEHCTBOBAHUS.

OOs3aTenbHBIM  aTPUOYTOM UCCJENOBAHMS KypCOBOW pabOThl  SBIIAETCA
KpaTKUil 0030p MpHUBICYEHHBIX HCTOYHHKOB M JIATEPATyphl. ODTO MOXKHO
MPOWJUIIOCTPUPOBATh  cleAyromuM  obpazoM: «B  mporecce paboThl  ObUIH
HCIIOJIBb30BaHbl HOPMAaTUBHO-TIpaBoBbIe akThl Poccuiickon denepannu, Kamyxckon
00JyacTH, y4eOHUKH, KHUTH, MOHOTpauu U CTaThU BEAYLIMX OTEYECTBEHHBIX U 3a-
PYOEXKHBIX YUEHBIX-IKOHOMUCTOB.

Taxxe pekoMeHAyeTCsl CAeNaTh CChUIKY Ha HUCIOJIb3yeMble B pabOTe€ METOJIbI.
Hanpumep: «B paGoTe ncnonb30BaHbl CIEIYIOMINE METOAbl HAYYHBIX UCCIIEIOBAHMIA:
YKOHOMHUKO-CTATUCTUUECKUN,  PacueTHO-KOHCTPYKTHBHBIM,  MOHOTIpapUYECKUH,
SKCIIEPTHBIN U APYTHUE».

HeoOxoaumMo OTMETHTH Ba)KHOE MpPaBUIIO - BBEIEHHE, KaK U 3aKIIOYEHUE,
PEKOMEHIyeTCsl MUcaTh MOCie MOJHOTO 3aBepIIEHUsI OCHOBHOM 4yacTH. J{o Toro, kak
OyZeT co3/iaHa OCHOBHAsI YacTh pabOThl, HEBO3MOKHO HAIMCaTh XOPOUIEE BBEACHUE,
TaK KakK aBTOP €Ill€ HE BIIOJIHE OBJIAJIENI MaTepuaIaMu 10 TEME.

HauGosnee yacto BcTpevaroniyecss TANMYHbIE OIIMOKH BO BBEJICHUHU:

- npuBegeHue (HOPMYJIUPOBOK OCHOBHBIX  TOHSTHM, PacCKpbIBAIOIINUX
CYLIHOCTh M (DYHKIIMM MpeaMeTa MCCIIEIOBaHUs, KOTOPhlE HEOOXOAMMO H3JIaraTh B
TEOPETUYECKOW YaCTH;

- KpallHe HEyJauyHO€ CTWJIMCTUYECKHM M CTPYKTYpPHO, Hauyajao paloThbl, €€
nepBbiid ab3a1; (Most Tema oueHb akTyallbHasl, IIOTOMY s €€ BblOpadna ...). MecTtonme-
Hus «S», «MOE» u t1.m1. B pabore ymorpednarbcss He nopKHBL Cremyer
HCIIOJIh30BaTh 000pOTHI: «B manHoi padoTte ...».

2.5. OCHOBHAsl YaCTh KypPCOBOil padoThl
OcHOBHasi 4acTh [JEIUTCS Ha pasleibl U MOAPAa3JeNbl; JTOJDKHA COAEpP’KaTh
TEOPETUUECKOEe OOOCHOBaHHE M OMNHMCAHHWE MPAKTUYECKOM 3HAYMMOCTH BOIPOCA;

aHalnu3 JIUTePaTypbl; HCTOPUIO BOMPOCA; THUIIOTE3bl, XOJA PACCYXKIECHUU U
JI0Ka3aTeIbCTBA OCHOBHBIX MOJIOKEHU; aHAIN3 CYIIECTBYIONICH TPAKTUKHU.
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CopnepxaHueM OCHOBHOM 4YacTU KypCOBOH paOOThI SIBIIETCS TEOPETUUYECKOE
OCMBICTIEHUE MPOOJIEMbI U U3JI0KEHHE SMIIUPUYECKOTO onbIiTa. [locnenoBarenbHOCTD
M3JI0KEHUSI MaTepuaia J0bKHA ObITh MOAYMHEHA ClIeAylonleMy npaswily. B Hadane
U3NaraloTcsi (OPMYIUPOBKH OCHOBHBIX TOHSATHH, PACKPBIBAIOIIMX CYITHOCTh U
(GYHKIIMHM TpeaMeTa MCCIEA0BaHus, 3aTeM MpeJIaraloTcs METObl aHalu3a JaHHOTO
BHJIa  JICATEIIBHOCTH, B  3aBEPIICHHE  IIOKA3bIBACTCS  IMEPEJOBOM  OMBIT
rocyAapCTBEHHOTO M MyHULIUIIAJILHOTO YIPABIICHHUS.

KypcoBasi pabota 0ObIYHO pacKpbIBaeTCs ABYMs pasjiejaMu, SBISIOIIMMUCS
YHCTO TEOPETHUYECKUMH. B KOHIIE Ka)KA0Tr0o pasaena pekoMeHayeTcs: (opMyIupoBaTh
KpaTKH€ BBIBOJBI 1O H3JI0KEHHOMY Marepuany. B TekcTe paboTbl 3TO MOXKHO
oopmiATh cienyromuM oopazom: «lcxons U3 BBIIIEU3I0KEHHOTO MOXKHO CJIENaTh
BBIBOJI O TOM, YTO...», JIMOO «IPHUBEACHHBIN BHIIIE MaTE€pHall MO3BOJSET CAETATh
BBIBOJBI O...»

CopnepkaHue paslenoB W IOJAPA3JEiIOB OCHOBHOM 4YacTH JOJDKHO TOYHO
COOTBETCTBOBATh T€ME KypCOBOI pabOThI U MOJHOCTBIO €€ pacKpbiBaTh. OHO TaKxke
JOJDKHO  JIEMOHCTPUPOBAaTh  CIIOCOOHOCTh  CTyJIEHTa  C)Xaro, JIOTHYHO U
apryMEHTUPOBAHO U3JIaraTh coOpaHHBIH, CUCTEMATU3UPOBAHHBIN u
IPOAHAN3UPOBAHHBIA MaTEpHal.

B kypcoBoii paboTe OOBIYHO HJIET PACCMOTPEHHUE TEOPETUUYECKUX WM
METOJUYECKHX OCHOB MCCIIEyEMOM TEMbI C MCIOJBb30BaHUEM OOJIBIIOrO KOJINYECTBA
JUTEPATYPHBIX UCTOYHUKOB. OrpOMHOE 3HAYEHHWE HMEET MpaBUIIbHAs TPAKTOBKA
MOHATUH, MX TOYHOCTh M HAYYHOCTb. YTOTpEOJsieMble TEPMHUHBI JOJIKHBI OBITH
oOLIEeNPUHATHIMHU, JTHOO CO CCHUIKOM Ha aBTOpa. B pabote m3yyarorcs aecTByronme
3aKOHOJIaTEIbHbIE AKThl, MHCTPYKTUBHBIE MAaTE€pUalbl, BBIABISAIOTCS pa3auuus U
CXOJICTBA POCCHICKON M 3apyOeXHOW MPAKTHKHU [0 paccMaTpUBAEMbIM IpoOiIemMam.
PaccmarpuBaroTcsi TEOpETUYECKHME M METOHOJIOTUYECKHE OCHOBBI  pEILIEHUs
NIOCTABJICHHOW 3aJaud. ABTOP MOXET BBICKa3aTh CBOK TOYKY 3pEHHUS IO IMOBOLY
uccieayeMoil mpoosieMbl. J[0CIOBHOE KOMMPOBAaHME MPOYMTAHHOM JHUTEpaTypbl HE
nomyckaercsi. OIHAKO 3TO HE UCKIIIOYAET IIUTUPOBAHHE UCTOYHUKOB C 00s3aTENIbHOM
B 3TOM CJIy4ae CChUIKOM Ha UCTOJIb3YEMbI UCTOYHUK.

B kypcoBoit paboTe 1enecooOpa3HO HCIONIb30BAHNWE WJUTFOCTPATUBHBIX WIIH
mupoBeIX MarepuanoB. Bpeibop Gopmbl mpeacTaBiIeHUS  WIUTIOCTPATHUBHOTO
MaTepuana (TaOJuIlbl, AUArpaMMbl, TUCTOTPAMMBbI, PUCYHKH, TpaduKH, CXEMBbI,
(OTOOKYMEHTHI M TaK Jajee) 3aBUCUT, TJIABHBIM 00pa3oM, OT LEJIU U XapakTepa
TeMbl uccienoBanus. OIHAKO CleAyeT Y4YUThIBaTh, YTO JIOOON WILIFOCTPATUBHBIN
MaTepuall, MOMEIAEMbIii B OCHOBHYIO 4YacTh PaOOThI, JOKEH HECTH MAKCUMYyM
HOBOW moJie3HOW uHpopManuu. Tadmuupl, coaepkaliue UCXOAHbIE CTATUCTUYECKHUE
JaHHBIE, CIIEAYyEeT MPUBOJUTH B OTAEIBHBIX MNPUIOKEHHUSIX K KBaJIU(UKAIIMOHHON
pabore.

2.6. 3akaouyeHue

B pazngene 3akiodeHme, Kak MpaBWiIO, aBTOpP HCCIEIOBAHUS CYMMHPYET
pPEe3yNbTaThl OCMBICIICHUS TE€MBI, BBIBOJBI, 00OOIIEHUS W PEKOMEHIAINH, KOTOPHIC
BBITEKAIOT U3 €ro padOoThl, MOAUYEPKUBACT UX MPAKTUUYECKYH) 3HAUYMMOCTh, & TAKKe

12



ONpE/EseT OCHOBHBIE HAIIPAaBJICHUS Ul JaJbHEWUILIEro HCCIECJOBAHUS B 3TOM
o0jacTu 3HAHMU. 3aKJIIOUEHUME MOYKHO HauaTh clefyroumuM mnpenioxeHuem: «llo
UTOTaM TPOBEICHHOTO HCCIENOBAHUS MOXHO CHAeNaTh CJIEAYIONINE BHIBOABD). B
3aKJIFOUEHUHU JIOJDKHO OBITh MOKAa3aHO HACKOJBKO Marepual pabdoThl MOXKET OBITh
MCIIOJIb30BaH B MpakTuKe. B TekcTe paboThl 3TO MOXKET OBITh M3JI0KEHO CIEIYIOIINM
oOpazoM: «AHaJM3 TEOPETUYECKOIO0 MaTepuana IO ... IMO3BOJWI BBIIBUTH Clle-
nyromme mpobieMsl (Janee — WX KpaTkoe cojaepikanue). B manHoi paboTe mpesa-
raloTcs CIAEAYIOLIME HAIPaBICHUS MO UX Pa3pelICHUIO (Janee — KpPaTKoe CoJepka-
HU€ KOHKPETHBIX MpeAiokeHni). VX peann3anust HO3BOJIHT ...».

Tunuynas ommOKa - HyMmepauus MOpoOJeM, BBIBOJOB M IpeiJlaraéMbIX
MEPOIPHUATHIA. DTOTO eTaTh HE CIEIyeT.

2.7. CHHCOK JIUTEpPaTypPbl

Crucok IuTepaTypbl - O3TO TEpeYeHb 3aKOHOAATENbHBIX AaKTOB, KHHUT,
KYpHAJIOB, CTAaTel C YyKa3aHUEM OCHOBHBIX JIaHHBIX (MECTO W TOJ BBIXOJA,
U31aTeNnbecTBO M 71p.). CHHMCOK JuTepaTyphl, MCHOJB30BaHHOM MpU pa3paboTKe
KypcoBOW  paboThl, SBISIETCS 00s3aTeIbHBIM  aTpuOyTOM JII0OOM  Hay4HO-
uccaenoBaresbekoil padoTel. OH BKIIOYaeT OuOIMoOrpapuyecKkue ONMHMCAHMS BCEX
WCIIOJIb30BaHHBIX, IIMTUPOBAHHBIX WJIM YIOMHUHAaEMbIX B pabOTe€ JOKYMEHTOB, a
TaK)Ke MPOYUTAHHYIO JIUTEPATYpPy MO TEME, KOTopasi OKa3aja CyIIECTBEHHOE BIUSHHUE
Ha cojepxkaHue pabotel. He ciemyer BkiItouath B OMOIMOrpaduuecKuil CIIUCOK T€
HMCTOYHUKH, HAa KOTOPHIE HET CCHUIOK B TEKCTE M KOTOpHIE (PAKTHUECKH HE OBLIH
ucnonp3oBanbl. [lpumep odopmileHuss chnucKa JATEpaTypbl MPENCTaBICH B
npuioxkennu 3. CreayeT UMeTh B BUAY, UYTO MPU COCTABICHUH CIHCKA JTIUTEPATYPHI
BCE UCTOYHUKH YCIIOBHO JIETISITCS HA TPH TPYIIILI: 3aKOHOIATEIbHBIE U HOPMATUBHO-
IPABOBBIC AKTHl; KHWUTH, MOHOTpaduu W TMEepUOAMYECKas JMTepaTypa; HUHTEPHET-
pecypchl.

Bonee noapoOHO 0 npaBuiax opopMIIEHHS CIIMCKA JIUTEPATYphl CM. IIYHKT 3.7.
HACTOSALINX METOJUYECKIX PEKOMEHIAui.

2.8. Ilpnioxkenus

B «llpumoxeHusp»» OTHOCAT BCIIOMOTATEIbHBIA MaTepuall, KOTOPBIA IpH
BKJIFOUEHUH B OCHOBHYIO 4acThb pPaOOThI, 3arPOMOKIAET TEKCT. DTO MOTYT OBITh
TaOJMIIBI, CXEMbI, PUCYHKH, rpaguku Ooibiioro ¢opmara, (parMeHTbl KOTOPBIX
HCIIONB3YIOTCS B OCHOBHOM TekcTe. K BcrmomorarenbHOMY Martepually OTHOCSATCS
TAaOMUIBl  BCHIOMOTATENIbHBIX IUGPOBBIX  JAaHHBIX, HWHCTPYKUUHU, METOIUKH,
3aMoJIHEHHbIE (POPMBI OTYETHOCTH, PE3YJIbTaThl COLIMOJIOTMYECKOTO OMpPOCa, AaHKEThI
u T.J. MHOrme u3 HHUX CHyXaT Uil WUIIOCTPAUUU OTAEJIBHBIX IOJOKEHUN
ucciaeayeMor mpobnembl. [lpumokeHuss HE 3aCUMTHIBAIOTCS B 3aJaHHBIM 00BEM
KypCOBOi1 pabOTHI.
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3. O°POPMJIEHUE KYPCOBOM PABOThHI

3.1. O01IHe MoJI0KeHUS

KypcoBbie paboTbl mpeAcTaBisioTcs Ha Kadenpy MEHEIKMEHTa B OJHOM
HK3EMIUISIPE OTIIEYAaTAaHHOM Ha Oymare v OJIHOM SK3EMIUISIpE B 3JIEKTPOHHOM BHUJE Ha
aUCKeTe, aucke Wik «gpmum-Hocutene. KypcoBas pabota gomxHa  OBITH
nepervieTeHa B namnky. Jlomyckaercs uCoab30BaHUE «MATKOI 0OJIOKKH.

TekcT KypcoBoil paboThI TOJKEH OBITH OTpENaKTUPOBaH U BeiuuTaH. KypcoBas
pabota nomxHa OBITH OhopMIleHA Ha OHOM cTOopoHEe jucTa Oymaru ¢popmara A4 1o
I'OCT 9327-60. PykomnucHbie pabOThI K pACCMOTPEHHIO HE MPUHUMAIOTCSI.

KypcoBasi pabora odopmisieTcs NEYaTHBIM CIOCOOOM C HCIOJIb30BAHUEM
KOMITBIOTEpa W TIpUHTEpa Ha OymaxxHoM Hocutene. ®opmar texcra (Word for
Windows) noikeH ObITh HAOpaH B TEKCTOBOM penaktope «Microsoft Word» (Bepcus
6,0; 7,0 u manee) co cieayOMKUMHU TapaMeTPaMU:

[Tosnst cocTaBIAIOT:

- cnesa - 30 Mmm;

- cnpasa - 15 mm;

- CcBepxy - 20mm;

- cHu3y - 20 MM.

Ipudt: rapaurypa - Times New Roman, keris — 14.

AO3ar1ibl B TEKCTE CleAyeT HAYMHATh C OTCTyNa, paBHOro 1,25 mMm.

WuTepBan Mexay CTpokaMu ab3aria — MOy TOPHBIH.

@yHKIMS NEPEHOCA BKIFOYEHA.

BripaBHMBaHME O IIUPUHE.

OTctynsl 10 U Tocye ab3aleB He TOMYCKArTCs.

Tunosble ommdku: mpudt Ne 12 Arial myrator co mpudrom Ne 14 Times
New Roman.

ConepxaHue, BBEJEHUE, pa3Jlielibl B KypcOBOH paboTe, 3aKiIOUeHHE, CIHCOK
JUTEpPaTyphl U MPUIOKEHUS MOIMUCHIBAIOTCA MPONUCHBIMU OyKBaMU IOIYKHUPHBIM
mpudTOM U HAYMHAIOTCS C HOBOM CTpaHMIBI, Jaxe B TOM clydae, KoOrja
OpeNbIAyIIUA pasfeNl 3aHUMAaeT JHIIb HECKOJIbKO BEPXHUX CTPOYEK JIHCTA.
[Tonpaznensl (Hanpumep: 1.1., 2.3. 1 T.M.) ¢ HOBOM CTpaHUIILI HE HAYWHAIOT, KPOME
TEX CIy4aeB, KOT/Ia MMOCJIe 3aroJIoBKa Mopasieia 0OCTaeTCsl YeThIpe CTPOKH 10 KOHIIA
CTpaHUIIBI U TTOANKCHIBAIOTCS C 3arJIaBHOM OyKBHI OMYXKUPHBIM IpudToMm. [lanee mo
TEKCTY HE JOMyCKAeTCsl HA KUPHOTO MIPU(TA, HU KypCUBOB, HA MOTYEPKUBAHUI.

[Tpu moamwicaHuu 3aroJIOBKOB, HA3BaHWI PUCYHKOB, TAONWIl U T.JA. B KOHIIC
TOUYKA HE CTaBUTCSL.

B kypcoBoii pabore ciemyeT MpHUACPKUBATHCS €IMHOOOpa3us MpH BhIOOpPE
CTHJIEH JUId CO3JaHUsl MapKHUPOBAaHHOTO M HYMEPOBAHHOTO CHHUCKOB. Jlis
MapKUPOBAHHOTO CIIKMCKA CJEIYeT HCIOJIb30BaTh CUMBOJ « - » CO CIEAYIOLIUMHU
napamMeTpamu:

- ToJsioxkeHue mapkepa — 1,1cm.;

- TIOJIOXKEHME TEKCTa mocse Tadysauuu — 1,2¢m.;
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orctyn — 1,2¢cMm.;
HOBas CTPOKA HAUMHAETCS C MaJIEHbKOM OYKBHI;
B KOHIIE BCEX, KPOME MOCIEIHEN, CTPOK CTABUTCS 3HAK TOUKH C 3aMSATON «

B KOHIIE TIOCJIETHEW CTPOKHU CTABUTCS TOYKA.

JIisi HyMEpOBaHHOTO CIHCKa CIIEIyeT HCIOIb30BaTh apaldckue Hudpel ¢
TOYKOHN WMJIM KPYTJIOH 3aKphIBarOIICiics CKOOKOM B KoHIle. Hampumep: « 1. » umm «
1) ». [TonoxxeHne TaOyISIMHA IPU 3TOM aHATOTUIHO MAPKUPOBAHHOMY CITHCKY.

JIns  co3gaHus  MHOTOYPOBHEBOIO — CIIMCKA  MOXHO  BOCHOJIB30BATHCS
HECKOJIbKUMHM BapuaHtamu odopmieHus. IlepBblii ypoBEeHb MHOTOYPOBHEBOIO
cnucka OoQOpMIISIETCSl aHAJIOTMYHO OOBIKHOBEHHOMY HYMEpPOBAaHHOMY CITUCKY, a
BTOPON W TOCIEAYIOIIUME YPOBHU HAYT ¢ OTcTynmoMm 1,25 cM. OT mpeasiaymiero
YPOBHSL.

Hampumep: Bce (pakTopbl BO3AEHCTBUS OKpPYKAIOIIEH Cpellbl Ha MPEANpUsTHe
MOYKHO YCJIOBHO Pa3JE€iIUTh Ha JABE KaTErOPUU:

1. ®akTopbl BHELIHEN CPEIbIL:

A. IOJINTHKA;
b. koHKypeHuu.
2. ®akTOpbl BHYTPEHHEHN CpPE/IbI:
A. KOpnopaTHBHas KyJIbTypa;
b. opranuzanroHHas CTpyKTypa.
JIn60, Hanpumep. PakTOpbl BHELWIHEN CPEIbl MPUHATO ACIUTH Ha:
1. ®akTopbl KOCBEHHOTO BO3/ICHCTBHUS:
1.1. mpupona;
1.2. 3aKOHO/IaTENHCTBO.

2. ®akTOPHI MPSIMOTO BO3ICHCTBHUS:

2.1. KOHKYPEHTHI;
2.2. IOCTaBILHKH;
2.3. moTpeduTeNy.

BbiOpaB oauH W3 BapuaHTOB O(OPMIIEHHS CIHCKA, CIEAYET HCHOJIb30BaTh
TOJIBKO €r0 Ha MPOTSHKEHUHU BCEro TEKCTa KypCOBOM pabOThI.

3.2. Hymepauusi ctpanu

Hywmepanus ctpanun B pabote J0JKHA ObITh CKBO3HOW, HAUWHAS C TUTYJIHHOTO
nucta, apadckumu udppamu. Homepa cTpaHull yka3bpIBarOTCSI CBEpPXY CTPAHHUIIbI
nocepeauHe WJIM MO MpaBoMmy Kparw. Jlis KypcoBod pabOThl TUTYJIBHBIA JIUCT
CYMTAETCS NEPBOM CTPAHULEH, COJIEpP)KAHUE — BTOPOU, BBEAECHUE — TPETHEU U T.A.
Howmepa cTpaHul Ha TUTYJIBHOM JIMCTE, CONEPKAHUM U BBEICHUU HE CTABUTCS, HO
CTpPaHULbI IPY HYMEPALIUU YUYUTHIBAIOTCS.

He BkiitouaroTcst B 00LIy10 HyMEpalnio NPUI0KEHHUS.

Cxembl, pUCYHKHM, TaOJIMIBI M JPYrod WUIIOCTPATUBHBIA MaTepuad,
pacmnojoKeHHbIe B TEKCTE€ pabOThl HAa OTHENBHBIX JINCTAX, U HE BHIHECEHHBIC B
MPWIOKEHUE, BKIIOYAIOTCS B OOIIYI0 HyMEpaIuio CTPaHuUL.
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3.3. OdopmiieHue coepKaHUS U 3ar0JIOBKOB

Coneprkanre KypcoBOW pabOTHI MPEACTaBISAET co00M TutaH paboTel. B miane
HE JOJHKHO OBITh MEPEHOCOB, CTPOKU HE JOJDKHBI MepeceKkaTh yKa3zaTellb HOMEPOB
ctpanuil. [loaToMy conepskanue nyuiie ohopmiaTh B TabiuyHoMm Buze. [lpu sTom
BHEIIHUE W BHYTPEHHUE TPAHUIIBI TaONMIBI HEOOXOAUMO CKpbITh. [Ipumep
oopmIIeHHsT COIEp)KaHHsS KypcoBOH paOoThl mpuBeicH npaiee (tadm. 1). s
HarJIATHOCTH B JaHHOM TNpUMepe TrpaHulia TaOmuIbl ocTaBiieHa BuauMou. Ee
OTKJII0YeHHE TTpousBoauTcs B pegakrope MS WORD crenytonum o6pazom. MeHto /
Bun / Ilanenn wacTpymMeHToB / Tabmuubl u rpanuinbl. Ha oTKpbIBIICHCS TaHenu
MHCTPYMEHTOB KHOIIKON «TPaHUIbD» MOXHO MPOU3BECTH UX OTKIIOYEHHUE (CHeNaTh
MX HEBUJIUMBIMU IIPU M€4aTH HA Oymare).

OdopmiieHne coxepk’aHUs MOXKHO TPOU3BOAUTH JIPYTUM CIOCOOOM €
MCIIONIb30BaHMEeM cTaHmapTHON ¢yHkmuu pemaktopa MS WORD. UYepes Mento /
BceraBka / CHocka / OrnaBieHue M ykaszateld Ha Bkiajake «OriaBiieHHe» BbIOPATh
COOTBETCTBYIOIIME IMAapaMEeTPbl U YPOBHU 3aroJIOBKOB, MPEIBAPUTEIBHO B TEKCTE
paboThl pPacCTaBUB yYPOBHU U CTUJIM KaXJOTO W3 BHIOPAHHBIX 3aroJIOBKOB IJIaB,
naparpad)oB U pa3eiioB.

Tabmuna 1
[Tpumep odopmiieHus coiepkaHus KypcoBOi paOOThI
(JLUIs1 HATJISITHOCTH TPAHUIIBI TAOJIUAIIBI HE CKPBITHI)
1. TIPUPOIA KOH®JIIUKTA.....cccctvtiieiiniiieiiniinecincencens S
1.1. | TloHsATHE ¥ BUJIBI KOHMPIIHKTOB. ... euvteeeieeanteeaineenneeennns 5
1.2. | IIpy4uHbBI ¥ TOCTEACTBUS KOHMITUKTOB. .. \vvteneeeneeenneennnannnn. 7
1.3. | Moaenb mporiecca KOHPITAKTOB. .....vveeeeeeeneeaeenneeannnnn 10
2.  YIIPABJIEHUE KOH®JIUKTHOU CUTYALIUEA 12
2.1. | IlpoTuBOIEHCTBHE BOSHUKHOBEHHIO KOH(IUKTA 12
2.2. | CTpyKTypHBIE METOABI pa3perieHns KoH(IuKTa 15
2.3. | MeXIMYHOCTHBIE CTUITU pa3pelIeHns KOH(IUKTOB 17
CITUCOK JIMTEPATYPBL.....cccciiiiiiiiiiiiniiiiiiiiiniiiiiieciniineccnnnnnenes | 24

B xypcoBoii paboTe Bce cofepkaHue ACIUTCS Ha pa3/iebl.

Od¢opmieHue 3aroJI0BKOB pa3iesioB B KYPCOBOl padoTe NMPOU3BOIAUTCS
cJeayrmmuM o0pa3om. 3arojloBOK paszeliia IeyaTaeTcsi Ha HOBOW CTpPaHHUIE IO
IEHTPY NEPBON CTPOKU (C Y4ETOM KpacHOM CTPOKH — al3ala-oTCTyIa) 3arjaBHbBIMU
OyKBaMH COOTBETCTBYIOIIETO MIpU(Ta W BBIACIACTCS TMOTYKUPHBIM MIPUDTOM.
CnoBo «Paznen» He numiercs. BBeneHue, 3akiIOYEHHUE, CIUCOK JHUTEPATYphl U
MPUWIOKEHUS TOXKE SBILSIIOTCA pas3feilaMH KypCOBOIO IPOEKTa, HO HE BXOIAT B
HyMepauu paszaenoB. OdopmiieHHe 3aro/i0BKOB INOAPA3aesioB Cieayrouiee.
3aroJ0BKH MOJPa3/IeOB MEYaTAOTCS TOCEPEANHE CTPOKH YCTAHOBJICHHBIM
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mpu(TOM, BBIACISIOTCS MOJYXUPHBIM IIPUPTOM U OTACISAIOTCS OT 3arojoBKa
pazzena M TEKCTa MYyCThIMM CTpOKaMu. B KOHIlE 3arojloBKOB TJiaB, pPa3felioB,
MOAPA3/IesioB, TAOMUI] M PHUCYHKOB TOYKH HE CTaBATCA W TIEPEHOCHI CIIOB HE
JOITYCKAIOTCHL.

IIpumep odopMieHHsI 3aroJIOBKOB Pa3iejioB M IOAPA3AeJ0B KypCOBOH
padoThI:

BBEJIEHUE
1. TEOPETUYECKHE OCHOBbI UHBECTUIIMOHHBIX
MNPOLECCOB
1.1. CymHocTh, BUAbl 1 HCTOYHUKHA UHBECTUIIHI

3AK/TIOYEHHUE

CHHUCOK JIMTEPATYPbI

TunuyHbie OIUOKHU:

- HET IIYCTBIX CTPOK ME¥K]Y 3ar0OJIOBKOM U TEKCTOM;

- HaJu4ue TOYEK B KOHIIE 3ar0JIOBKOB, [IEPEHOCOB CJIOB;

- HECOOTBETCTBHUE 3arojIOBKa IJIaBbl W/WJIM MOPA3/Iesia COJIEP/KaHUIO TEKCTa;

- OTCYTCTBYIOT TOUKH IocCje HoMepoB mojpasenos (1 1) u (1).

- 3aroJIOBKM pa3lelioB U IOAPA3IAEIOB JOJDKHBI OTPAXKaTh COACPIKAHUE
TEKCTa.

Oco0oe BHUMaHUE cleayeT oOpaTUTh Ha TO, YTO KPOME 3arojIOBKOB Pa3zeiioB,
IJIaB U MOJIPA3JIETIOB B TEKCTE KYpCOBOM pabOThI HE CIEAYET UCIOJIb30BaTh KUPHBIM
mpudT. [loguepkuBanus, KypCuB WIM 3arjiaBHble OYKBbI TaK:K€ HE PEKOMEHIYETCs
UCIIOJIb30BaTh, €CJIM 3TOT0 HE TpeOyeT CMBICI H3JIaraeMoro marepuana. TekcT
paboThl JOJKEH OBITh OJHOPOAHBIM, O€3 «ykpamieHui». Hampumep, B Tekcre
«BBEIEHUSA» CJOBAa «AKTYyalbHOCTh paldOThD», «IENb», «3aJauu», «OOBEKT»,
«TpeaMeT» HE CIEeNyeT BBIIEIATh JKUPHBIM  MIPUPTOM, KYpPCHUBOM JIHOO
IIOAYEPKUBAHUEM, TAKXKE HE CIENYyeT CTaBUTh JBOETOYME IIOCiHe 3TUX CioB. MX
CJIeTyeT BIIUCATh B TEKCT paOOTHI CIEAYIOIINM 00pa3oM.

Hanpumep: «...Bce  BblmeckazaHHOoe  0OyCNaBiIMBaeT  aKTyaJlbHOCTb
BBIOpAHHOM TEMBbI KypCcOBOIl paboThl. B CBSI3M C BBINIEU3IOKEHHBIM, LEIbIO JaHHOU
paboThl  sBIAETCS ONTUMM3ALMs Mpolecca yOpaBieHHs nepcoHanom. Jliusa
JOCTH)KEHUSI TIOCTaBJICHHOM WEeTM B KypcOBOM paboTe HEOoOXOAMMO pEIIUTh
CHEAYIOIINE 3a/1AYH: . ..

L

B «3akmrouennn» Takxke ciieayet u30eraTh BbIACICHUS CioBa « BIBOI» KakuM

1160 crnocodom.
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3.4. Odopmiaenue Tadaul, rpadpuueckoro Marepuasa, popmyJa pacuera

OcHOBHasE 4YacTb KypCOBOM pabOThl 00s3aTENBHO JIOJDKHA COACPKaTh
pPa3IMYHOTO pPOJia WJUIIOCTPATUBHBIE MaTepHualibl (TaOJMUIbI, YEepPTEkKHU, CXEMBI,
JarpaMMbl, TUCTOTPAMMBI, PUCYHKH) B TEJISIX PACKPBITUSL CBOMCTB M XapaKTEPUCTUK
00BbEeKTa UCCNEAOBAHUS WM JIJIS JIYUILIeTO IIOHUMAaHUSI TEKCTa.

Ta6auupbl. [lanHas ¢opMa npUMEHSETCS NpU U3TOKEHUH UUDPOBON U
CJIOBECHOM MH(OpPMAIIUUA O HECKOJBKUX OOBEKTaxX MO sy MPU3HAKOB IS JIydIllen
HaIJSIIHOCTU M CpaBHEHMWs TNokazarened. TaOnmuua mMeer ABa YpOBHS WICHEHMS:
BEPTHUKAIBHBIN — Tpad)bl U TOPU3OHTAIBHBIN — CTPOKHU.

['padpt 1 cTpOKM TAOIMITBI TOJDKHBI UMETh 3arOJIOBKH, BHIPAKCHHBIC HMEHEM
CYIIECTBUTEILHBIM B UIMEHHUTEIILHOM majaexe. [lon3aronoBku rpad u CTPOK JOJIKHBI
OBITh TPAMMATHUYECKU COTJIACOBAHBI C 3ar0JIOBKaMU. B 3aronoBkax u moa3aroioBKax
rpad ¥ CTPOK TaOIMIBI YHNOTPEOJSIOTCA TOJBKO OOIICTPUHSTHIC COKPAICHUS U
YCJIOBHBIE 0003HAYCHUSI.

Bce Tabmuipbl HymepyioT apabckumu I1mdpamu 0e3 yka3zaHus 3Haka Ne.
Hywmepamust Tabnui, ¥ puCyHKOB MOXET OBITH CKBO3Has, MO Bceil pabore, wid
nBy3HauHas. B mocnenneM ciiydae mudpbl pa3iensroTCs TOUKOM: mepBas nudpa
03HAYaeT HOMEP TJIaBbl, a BTOpasi — MOPSIKOBBINA HOMep B AaHHOU riase (Tadm. 1 uim
Tabmn. 2.3). Tabnuipl moMenaTes B TEKCTE pabOThI 0 BO3MOXKHOCTH Cpasy IMOCIe
CCBUIOK Ha HUX. TabiMila OT OCHOBHOTO TEKCTa JOJKHA OTIEISATHCS IMPOITYCKOM
OJIHOM CTPOKH Tiepe coBoM «Tabmuiia» U 0JJHON CTPOKHU MOCIIE MOCAETHEN CTPOUKHU
Tabaunpl. Ecam Ttabnuna He Oosibliasi, yMeNaromasicss Ha OJHOM JIUCTE KypCOBOM
paboThl, TOCJEe TMOMEIIEHUS €€ cpa3y 3a TEKCTOM, HMMEIOUIMM Ha HEE CCBUIKY,
MEePEXOqUT Ha CIEAYIOWUNA JHUCT, TO LEIeco00pa3HO [JaHHYI0 TaOJMIly BCIO
MIEPEHECTH Ha CIIEAYIOUIUI JIUCT, TIOMECTUB Mepell NaHHOM Tabnuieil tekct. llepen
TaOJIMIIeH U MTOCIe Hee HE JOJKHO OCTaBaThCs «ITyCTOr0» MPOCTPAHCTBA.

Hannuce «Tabnuima 1» pa3Menaercsi HaJl MPaBbIM BEPXHUM YTJIOM TaOJUIIBI.
Hwxke mo meHTpy CTPOKM pacrmoyiaraeTcsi TeMaTHYeCKUN 3arojOoBOK TaOJHIIbI,
HAaYMHAEMBII ¢ TpornucHoN OykBbl. Hanmpumep:

3aronoBku rpad ciexyeT pacmojiaraTh 1Mo IeHTpy rpadel. B Tabmuunyro
dopMy creayer NOMemaTh TOJIBKO TE€ Marepuajbl, KOTOpbIE TPYIHO MEpeaaThb
OOBIYHBIM TEKCTOM HJIH YIIPOCTHUTb.

Tabmma 5
Jannsbie o uncienHoctu aBromnapka OO0 «N» o rogam
HaunMenoBaHnue BU1a TPaHCTIOPTHOTO 2013 ronx 2014 ron %
CpeacTBa
1 2 3 4

Beprukanbnayto rpady «HOMep mo mopsaky» (Ne) BBoauTh He ciemyeT. [Ipu
MepeHoce TaOJUIIBI Ha CIENYIONIYI0 CTPAHUIly JOMYyCKAaeTcss Hymepaius rpad u ux
MIOBTOPEHUE HA CIIEYIOIIEH CTPaHUIIE. 3ar0JI0BOK B 3TOM CIIy4ae Ha HOBOW CTPAHULIE
He MOBTOPsIOT. [lOBTOpSIETCS TOJNBKO CTpOKa C HOMEpamH Tpad M TpUMEHsSeTCA
HaJNUCh B mpaBoM BepxHeM yriy «lIpopomxkenue tabnuisl 6». Ecnu ke Tabnuia
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pacriojaraeTcss Ha Tpex MU 0OoJjiee JHMCTaX, TO Ha BTOPOM W TMOCJEIYIOIIUX JUCTax
yKa3bIBA€TCs B IPaBOM BepxHeM yriy «IIpogomkenue TabiauIsl 7», a Ha MOCIETHEM
nucte Taduibl «OKoOHYaHUE TAOIUIIBI 7).

Tabmnuria 6.
Krnaccuduxkanus MarepuaibHbIX TOTOKOB B JJOTUCTUKE
KnaccudukannoHHbli npu3HaK Buapl MaTepralibHBIX TOTOKOB I'PY30€IHHUI]
1 2
OTHOILIEHHE K CHCTEME Bremnuii MatepraibHbINA OTOK.
JIOTUCTUKU BHyTpeHHMI MaTEpUAIBHBIN TTOTOK

[Tpogomxenue TabaUIBI 6

1 2
OTHOIIIEHUE K 3BEHY BxonHol maTtepuanbHbIN MTOTOK.
JIOTUCTUYECKON CUCTEMBI BrIxoaHOM MaTepUanbHbIN OTOK

Tabmuma 7
CornocTaBieHe pa3IMYHbIX BUOB TPAHCIIOPTA
[Toka3zarenb Mopckoi XK/ Peunoii A/M Bo3zn.
1 2 3 4 5 6
[IponyckHas
CIIOCOOHOCTD

[Iponomxenue TabauIbl 7

1 2 3 4 3) 6

CkopocTh EpEeBO30K

OxkoH4anue TadIauIbl 7

2 3 4 3) 6

CebecTouMOCTh
MIEPEBO30K

Ecnu tabnuna conep:xut 6osee 7 rpad AOMyCKaeTCs UCTOIb30BaHKUEe MIPUPTOB
Times New Roman, kernu 10—12. Eciu ke TabinuHbd MaTepuail 0O4eHb OOBEMHBIN,
cojepkut 8 u 6ojee rpad, 1MOO ymemiaeTcs Ha Tpex U 0oJiee CTpaHHUIaX ClEeIyeT
peluTh BOMPOC O IEJIECOO0Pa3HOCTH PACIHOJIOKEHUS TOA00OHONW TaOauIbl B
OCHOBHOM 4YacTH pabOTBl M BBIHECCHHSI €€ B IPHIIOKEHHUE C COOTBETCTBYIOIICH
CCBUIKOM Ha 3TO B TEKCTe. PelaronuM apryMeHTOM SIBISIETCS «UUTAOEIIbHOCTHY
naHHbIX Tabmuibl. [pudT HE AOMKEH OBITH CIMIIKOM METKuM (He mMeHee 10 mT.) u
muprHa TpadoB TAOTUIBI JOHKHA ITO3BOJUTH OECHPENSATCTBEHHOE CUYUTHIBAHUE
JAHHBIX.
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Ecnu tabnuna 3aMMcTBOBaHAa WJIM PacCUMTaHa IO JAHHBIM CTATUCTUYECKOTO
€XKEeroJHUKa WU APYroro JUTEpaTypHOTrO HCTOYHHKA, HAO0 O00A3aTENbHO JeiaTh
CCBUIKY Ha IIEPBOUCTOYHHUK.

I'papuueckne matepuajbl (CXeMbl, IUarpaMMbl, Tpaduku © JApyruUe)
pacroJiaraloTcsi HEMOCPEJICTBEHHO IOCNIe TEKCTa, B KOTOPOM O HHUX YIOMHHAETCS
BIIEPBbIE, WJIM Ha CJEAYIOLIEH CTpaHUIIE, a MPU HEOOXOJAUMOCTH — B MPHIIOKEHUU K
KypcoBoii pabote. Bce wiumtoctparnuu - rpaduku, AuarpaMMbl, pUCYHKH, CXEMBbI -
HyYMepyloTCca  aHajormyHo  TabnmuuaM. OpHako  3aroJi0BKH  WLTIOCTpanui
pacrnoJiaraloTcs mojJ PUCYHKAMM B IICHTPE CTPOKH 0€3 TOYKH B KOHIIE 3arojioBKa.
3aroyioBOK HAUMHAETCSI CO CJIOBA «PUCYHOK» C TOPSAIKOBBIM HOMepoM: «Pucynok 1 -

» numu «Pucynok 2.3 - ». Hanpumep:
P

Q

[
»

Pucynok 1- I'paduk mnepeceueHuss KpUBBIX CIOpOCa U MPEAIOKCHUS

Ueptex (pUCYHOK, CXeMy, IMarpaMMy, THCTOIPaMMY U T. I1.) TTO0 BO3MOXXHOCTH
CIEAYET BBINOJIHATh Ha OOHOM cTpaHule. Ecin yepTex Ha HEM HE yMEIAeTCsl, TO €Er0
IEPEHOC Ha CIEAYIOUIUE CTPAaHUIBl OCHOBHOM YacTH TEKCTa KypcOBOH pabOThI
ABJISIETCA ~ HEXKENaTeabHbIM. B 3TOM ciydyae WIUIIOCTPATHBHBIA — MaTepual
PEKOMEHTyeTCsl BRIHOCUTD B IIPUIIOKEHHE, TJI€ MOTYT OBITh UCIIOJIb30BAHbI CTPAHUIIBI
dopmara A3 wiaM MHOTO MOAXOISIIETO JJiA 3TUX Ienei (opmara Oymaru, Jmbo
PUCYHOK MOKET OBbITh pa30OMUT Ha YacTU W TOMEIIEH Ha pa3HbIX CTpaHuIax. lorma
TEMaTUYECKOE HAMMEHOBAHUE YepTeXka MOMEILAIOT Ha IEPBOM CTpaHULIE.

UYepTrek OT OCHOBHOTO TEKCTA JOJKHA OTAEIATHCS MPOIYCKOM OJHOUN CTPOKH
Iepel BEPXHEHM TIpaHULEM M OJHOM CTPOKM mocie Ha3BaHus uyeprexa. llepen
YEPTEKOM HE JI0JHKHO OCTaBAThCS «IIYCTOTO» MPOCTPAHCTBA. Ero OMmKeH 3anoJIHITh
TEKCT, a YEePTEX JTOJKEH ObITh IEPEHECEH Ha CIIECAYIOLIUH JIUCT.

Ecnu rpadpuyeckuii Marepuan 3aMMCTBOBAH WJIM PACCUUTAH IO JIaHHBIM
CTATUCTUYECKOTO €XEroJAHUKa WJIM JpYroro JIUTEPaTypHOTO HMCTOYHHKA, HAJO
00s3aTeNbHO JIe1aTh CChUIKY Ha MEPBOMCTOYHHUK.

IIpeacraBienue ¢popmysa. Dopmynbl HEOOXOIUMO pacrojaraTh B LEHTpE
CTPOKHU U BBITIOJIHATH B MIporpamme «penaktop dhopmym». Hanpumep, mist MS Word
2003: Mento / BceraBka / O0wekt / Microsoft Equation. Hymeparwmst dopmyin
OCYIIECTBIISIETCS AHAJIOTUYHO HyMEPAIMH TaOJIHI] U PUCYHKOB CIIpaBa OT (HOPMYJIBI.
CkBO3Hasi HyMepalus IPUMEHSIETCS B KYPCOBBIX paboTax, €CJIM KOJIHYECTBO (POpMYII
HEOOJIBIIIOE W CCHUIOK Ha (POpMYITy B IPYTUX TJIaBaX HEMHOTO.

Hanpumep:

«PeHTabenbHOCT, ~ MHBECTULIMOHHOTO  MPOEKTa  PACCUUTHIBAECTCS  Kak
OTHOLIEHUE NPUObUIM OT pealli3alii JAHHOTO MHBECTUI[MOHHOIO MPOEKTa K CyMMe
VHBECTHULIMH, B TPOLICHTAX:
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R 21_7 x100,%
" (1.3)

rie R - peHTabenbHOCTD;
[T - mpuOBLTB OT peanu3any HTHBECTUITMOHHOTO MPOEKTA;
U - cymma nHBECTULINM.
1.3 — o3Ha4aeT: TPeThs MO CUETY MpHUBEIAEHHAs (opMyia B MEPBOH TIIaBeE.

Kaxmoit popmyre ciemyeT naBath moapoOHOE MOSCHEHUE KaKIOMY CUMBOIY,
KOT/Ia OH BCTPEYAETCS BIICPBHIC.

Briie u HiDke Kaxaoil (GopMynbl JOMKHO OBITh OCTAaBJICHO HE MEHEE OJIHOM
cBOOOHON cTpoku. Ecnm ypaBHEeHHWE HE yMmeImIaeTcss B OJHY CTPOKY, OHO JOJIKHO
OBITh TIEPEHECCHO IMOCJE 3HAaKa PaBEHCTBAa (=) WM TMOCJE 3HAKOB CIOXKEHUs (+),
BbIUKTaHUs (—),yMHOKeHuUs (X) u aenenus (/).

3.5. IIpaBuja HUTHUPOBAHUS

B  kypcoBeix paboTax TpU  MPOU3BOJBHOM  HU3JIOKEHHUH  CYHIHOCTH
MEPBOMCTOYHUKOB WJIM MPU TPSMOM IUTUPOBAHUM B 00A3aTeJILHOM MOPSIAKE
JIOJKHBI OBITh YKa3aHbl CChIKM Ha MCIOJIb3YEeMble HICTOUHUKU MH(POpMALTIH.

[{utata sBHsETCS TOYHOM, JOCIOBHOM BBIIEPKKOM M3 KaKOro-imbo TEKCTa,
BKJIFOUEHHOT'O B COOCTBEHHBIN TeKCT. [[uTaThl, Kak mpaBuiio, MPUBOJATCA TOJIBKO IS
MOJTBEPKIACHUSI apryMEHTOB aBTopa. [Ipu muTupoBaHUM HaWOOJBIIETO BHUMAHMS
3aCIIy»KMBAIOT Hay4YHas M CIEUUANIbHAS JINTEPATYpPa U JOKYMEHTAIbHbIE HCTOUYHHKHU.
OO0630pHYI0 JHUTEpATypy CIEAyeT IUTUPOBATh TOJBKO TMPU HEOOXOJUMOCTH
(Hanmpumep, A1 TOTO YTOOBI OCTIOPUTH HEKOTOPHIE BHIBOJIBI aBTOPOB).

OO0mumii MoAX0a K IUTUPOBAHUIO COCTOUT B TOM, YTO IIUTAThl MOTYT OBITh B
KOKIOM pasziefie U Nojapasliesie, 3a UCKIIOUYEHHEM TeX MECT, B KOTOpPBIX aBTOP
Pa3BUBAET CBOIO MO3ULIMIO WJIM MOJIBITOKUBAET PE3yIbTaThl UCCIEAOBAHMUS.

KypcoBas pabota He qoJiKHA OBITh MEPENOJIHEHA IUTaTaMH, KOTOPbIE II0OXO
CBSA3aHBI MEXy COOOM, TO3TOMY Ha OJHOW CTPAHUILE TEKCTA OOBIYHO PUBOJUTCS HE
Oosiee Tpex uurtar. Ecnu ke Tpedyercst OoJblliee KOJIMYECTBO LUTAT, TO WX JIYUIIE
J1aBaTh B MIEPECKA3€ C YKa3aHUEM Ha UCTOYHUK.

[Ipy nMTUPOBAHUU UYKOU TEKCT (CTATUCTUUYECKUE U MaTEMaTUYECKUE JIaHHbIE,
JIAThI U T. T1.) 3aKJITI0YAIOTCS B KABBIYKU W MIPUBOJAUTCS B TOU IpaMMaTHIECKOU Gopme,
B KOTOPOM J1aH B IEPBOMCTOYHUKE.

Ecau uurata BOCHPOM3BOAUT TOJIBKO YacTh MPEIJIONKEHUS LUTHPYEMOIO
TEKCTa, TO IOCIE OTKPBHIBAIOIIMXCS KaBBIUEK CTABSIT OTTOYME M HAYMHAIOT €€ CO
CTPOYHOI OYKBBI.

CymiectByeT Tpu cioco6a ohopMIICHHS CCBIUIOK:

1. moacTpouHasi CHOCKa — BBIHECEHHME CCBhUIKM BHHM3 cTpanuilbl (B Ms Word
2003: BcTtaBKa — CHOCKa), Hanpumep: «OyHKIUOHUPOBAHUIO U PA3BUTHUIO MHOTHMX
SKOHOMHYECKHX TIPOIECCOB MPHUCYILN SIEMEHTHI HEOIPEeICHHOCTI.

! I'panaros B.M. DxoHomudeckuii puck. - M.: Beicmas mkomna, 2001. — c. 234.
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2. CHOCKa BHYTpPM TEKCTa — OHa SBIIETCS YacTblO OCHOBHOTO TEKCTa H
OpPUMEHSIETCS, KaK MPaBUIIO, B TOM CJy4yae, KOrja MCTOYHUK HE yKa3aH B CIIMCKE
nutepatypbl. Hampumep: «IIpodpeccop B.M. Illek B kHure «OOBEKTHO-
OPUEHTHPOBAHHOE MOJIEIUPOBAHNE TOPHONPOMBINUIEHHBIX cuctem» (M., 2000, c. 37)
yTBepxkaaet: «IIpu HopMabHOM, COaIaHCUPOBAHHON YKOHOMHUKE LIEJU BCEX YPOBHEN
MepapXuu yIpaBJICHUs B3aUMOYBS3aHbl U B3aUMOOIIPEECICHBD.

3. CHOCKa 3a TeKCTOM Ha JIUTEepaTypy, YKa3aHHYIO B CITUCKE — O(OpMIISIETCS B
KOHIIE TIPEJIOKEHUS Mocje TOUKH B cileayromeM Bue: [8, ¢. 24-35], 4To o3Hayaer:
MCTOYHUK TOJI MOPSAIKOBBIM HOMepoM 8, cTpanuisl ¢ 24 mo 35. Ecnu ccpuiku Ha
OIMH M TOT € HCTOYHUK MOBTOPSIOTCS, TO CChUIKA O(QOPMIIIETCA CIEAYIOLIUM
oOpa3om - [Tam ke, c. 224]. Takas ccbulKa CTaBUTCS B KOHIE MPEIJIOKEHUS MOCIIE
touku. Ilocrme kBaapaTHOM CcKOOkM Touka He craBurcs. He momyckaercs
odopmiteHre cchlIoK caeayromiero suaa: (7, ¢. 34) uwmm /7, c. 34/,

CchUlIKM MOTYT HMMETh CKBO3HYI0 HyMepaluil 10 Bceld paboTe uWiH
HYMEPYIOTCSI B IMOCJIEIOBATEILHOM IMOPSAJKE B TMpEAeNax KaxXJI0d CTpaHUIIbL.
Hamnpumep: «B ciiydae ncnonb3oBaHus 4y»KOTO MaTepHraiia 0€3 CChUIKM Ha aBTopa U
MCTOYHMK 3aMMCTBOBAaHMS JHCCEpTalMsi CHUMAaeTca C pPACCMOTPEHUS BHE
3aBHCHMOCTH OT CTA/MHI MPOXOX/ICHHS 0e3 IIpaBa ee TOBTOPHOM 3aIIUThD.

3.6. CokpaieHusi 4 yCJI0BHbIE 0003HAYEeHH S

B KypcoBbIX paboTax 10MyCKaroTCs CAEAYIOLNE COKPAIICHUS:

- oOmenpuHsTHIe OyKBEHHbIE a00pEeBHATYPHI — COCTOSIT M3 HAYAIbHBIX OYKB
MOJIHBIX HanMeHoBaHui, Hanpumep: CIIA, By3;

- OOILENIPUHSTHIE CIOXHOCOKpPAILIEHHBIE CJIOBA — COCTOAT W3 YCEUEHHBIX U
MOJIHBIX CJIOB, HampHUMep: KOOMX03 — KOOIMEPaTUBHOE XO35SMCTBO, MPOQPCOI03 —
PO ECCUOHANIBHBIN CO03;

- YCJIOBHBIE TpauuecKue COKpalleHHsl 1O HadyaJlbHbIM OyKBaM  —
OTJIMYAIOTCA OT OYKBEHHBIX abOpeBHATyp TEM, YTO MUIIYTCA C TOYKAMU B MECTE
COKpAIlIEeHHsI, COKPAILLAIOTCS TOJIBKO MPHU MUCbME, a TPU BOCIPOU3BEACHUN YUTAIOTCS
MOJIHOCTHIO, HAITPUMEP: H.M.T. — HWKHSST MEpTBast TOUKa,

- yCIOBHBIE TpadUyeCKHue COKpAIICHHs MO YacTsIM CIOB W HadaJlbHBIM
OyKBaM — BBIJICJISAIOT OOMIECTIPUHSTHIC (T.€., T.1., T.I., AP. MpP., CM., HAamp., IT., BB., H.2.,
akaj., mnpo¢., [0L.) U CHEIHAIbHbIE HAyYHO-TIPEJAMETHbIE  COKpallleHus,
COOTBETCTBYIOIIME ONPEACICHHBIM CTaHAapTaM.

B cinydyae mnpuMeHeHUss HEOOIIETIPUHATOIO COKpAIEHUs CHayajla OHO
OPUBOJUTCS B TEKCTE MOJTHOCTHIO C YKa3aHUEM COKpallleHus B ckoOkax. Hampumep:
«OOBEKTOM HCCIEAOBAHUS SIBISETCS OOLIECTBO C OIPAaHUYEHHOW OTBETCTBEHHOCTHIO
(manee OOO)...».

3.7. OdopmjieHHE CIMCKA JTUTEPATYPHI

2 Bromnerens Bricero aTTecTanoHHOro komurera Poccuiickoit @enepamuu. — 1995. - Nel. — c. 5-6.
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Chnucok  nuTepatypbl  COAEpX UT  Oubnmorpaduyeckue OMHCaHUs
UCIOJIb3yEMbIX UICTOYHUKOB M PACIIOJIAraeTCsl C HOBOM CTPAHUIIbI MOCTE 3aKIIOUECHHUSL.
Cnucok JMTepaTypbl OTPaXaeT CAMOCTOSTENbHYIO TBOPYECKYIO pabOTy aBTOpa H
HapsAy ¢ MMEIOIMMUCS CCbUIKAMU Ha 3Ty JIMTEPATypy MO3BOJSET CAENATH BBIBOJIBI O
CTENIEHU MPOBEJIEHHOTO UCCIIETOBAHMUS.

Odopmienne crnucka NPOU3BOAUTCS B COOTBETCTBUU C TpeOOBaHUIMH,
U3JI0O)KEHHBIMA B TaKUX JICUCTBYIOIIMX HOPMATUBHO-METOAMYECKUX MaTrepHuaiax,
KaK:

- T'OCT P 6.30-2003 VYuudumupoBaHHbIE CHCTEMBbl JOKYMEHTAIIUM.
Cucrema OpraHu3allMOHHO-PACTIOPSIAUTENLHON JOKyMeHTaluu. TpeOoBaHus K
0(OPMIICHUIO TOKYMEHTOB.

- TOCT P 7.083-2006 Cucrema craHgapToB 10  HH(POpPMAIUH,
OMOIMOTEYHOMY U U3JATeNbCKOMY neny. M3nanus. OCHOBHBIC 3JIeMEHTHI. TepMUHBI
Y ONPEJCIICHHUS;

- T'OCT 7.0.5.-2008 Cucrema ctangapToB 1o uHdopManuu, OudIMOTEYHOMY
U u3JaTeNbckoMy aeny. bubmumorpaduueckas ccbuika. OOmume TpeOoBaHUS U
IpaBujia COCTABIICHUS;

- T'OCT 7.1-2003 Cucrema cTanaapToB Mo uHGpoOpMaluu, OUOIUOTECUHOMY U
U3JaTeNbckoMy Jieny. bubnmorpaguueckas 3anuce. bubnnorpaduueckoe onucanue.
OO01ue TpedoBaHUS U PaBUJIa COCTABIICHMUS,

- T'OCT 7.11-2004 (MCO 832:1994) Cuctema ctaHgapToB 1o MH(poOpManuu,
OMOIMOTEUHOMY M M3JaTeNbCKOMY aeny. bubmmorpaduueckas 3anuce. CokpalieHue
CJIOB M CJIOBOCOYETAHWM HA MHOCTPAHHBIX €BPONEHCKUX SI3bIKAX;

- T'OCT 7.12-93 Cucrema ctanaapToB 1o uHpopmanuu, OMOIMOTEUHOMY U
M3IaTenbCcKoMy neny. bubnuorpaduueckas 3anuck. CokpallleHHE CIOB Ha PYCCKOM
a3pike. O01Me TpeOOBAHMS U MPABUIIA;

- T'OCT 7.32.2001 Cucrema crannapToB 1o uHGpOpMaIK, OMOIUOTEYHOMY U
u3aTenbckoMy genny. OTder O HaydHO-HcCle[oBaTenbckoil padore. CTpykTypa H
npaBuia 0hOpMIICHHUS;

- T'OCT 7.60-2003 Cucrema ctanmapToB 1o uHGOpMAIHH, OUOIHOTEYHOMY
1 u3aaresbckomy aeny. M3nanus. OcCHOBHBIE BUABL. T€pMUHBI U ONIPEICIICHHUS;

- T'OCT 7.83-2001 Cucrema craHgapToB 1o MH(pOpManuu, OMOIMOTEYHOMY
U U3JATEIbCKOMY Jedy. ONEKTpOHHbIe W3naHus. OCHOBHbBIE BHUJIbl U BBIXOAHbBIC
CBEJICHUSI.

B crniucok nutepaTypbl He BKJIIOYAKTCH MCTOYHHKHU, HA KOTOPHIE HET CChUIOK
B OCHOBHOM YaCTH U KOTOPbIE HE ObLIM UCTIOIb30BAaHbI B IPOLIECCE UCCIIEIOBAHMS.

Cnucok nuTepaTypbl UMEET 00513aTEeJIbHYI0 04ePEeTHOCTD.

CHauana yKka3bIBarOTCS:

- HOpPMATHBHO-IIPABOBBIE AKThl B CIEAYIOIIEH OYEPEIHOCTH: KOJIEKCHI,
denepanbubie 3akoHbl, YKa3sl [Ipesuaenta PO, [locranosnenus [IpaBurensctBa PO,
3aKOHBI M HOPMATUBHO-TIPaBOBBIE aKThl CcyOBekToB denepauuu, HOPMATHUBHO-
MIPaBOBBIC AKTHI MECTHBIX OPTAHOB BJIACTH;

- KHWTY U MOHOTpaduu, CTaTbU M3 KYPHAJIOB M MEPUOTUIECKON MeYaTH 10
angasury;

- MHTEPHET-PECYPCHI.
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HopmaTuBHO-IpaBoOBbIe aAKTHI B 00S3aTEIHHOM TMOPSAKE TOJDKHBI HMETh
HOMEpP, JaTy W HAaWMCHOBAHHWE TPHUHSBIIETO JAHHBIA aKT opraHa. OTHOTHITHBIC
HOPMATUBHO-TIPABOBbIE  aKkThl  (Hampumep, ¢eaepalibHble  3aKOHBI)  CIEAyeT
pacrnoJiaraTh MO JaTaM HPUHSTHS: OT PaHHEro - K Mo3AHeMY. 3aKOHOJaTelbHbIE U
HOPMATHUBHBIE aKThl MPUBOASATCS MO O(PUIIMAIBHBIM H3AAHUSIM COOTBETCTBYIOIIMX
BEJIOMCTB (€CJIi TAaKOBbIE UMEIOTCH).

Hanpumep:

®denepanbubiii 3akoH oT 06.10.2003 Ne 131-®3 (pexn. ot 10.07.2012) «O06
o0lMX MPHUHLIMIAX OpraHu3alMd MECTHOTO caMoylpasiieHus B Poccuiickoit
®enepanuny // «Cobpanue 3akoHogatenbcTBa POy, 06.10.2003, Ne 40, ct. 3822.

HNion

Konctutynusi Poccuiickoit @eneparuu. [DneKTpoHHBIM pecypce]: [(puHsaTa
BCEHapOJHBIM rojiocoBanuem 12.12.1993) (¢ yuerom nomnpaBok, BHeceHHbIX DK3 o
nonpaskax Kk Koncruryuu PO ot 30.12.2008 N 6-®K3, ot 30.12.2008 N 7-OK3)].
// Poccuiickas razera. - 21.01.2009. - N 7. - Pexxum noctymna: [KoHcynbTaHT muiroc]. -
3ari. ¢ 3KpaHa.

JlaHHbIe KHHUI W MOHOrpauii B CIHCOK JUTEPATyphl 3aHOCITCS B TOM
MOpAJIKE, B KOTOPOM OHH MPUBOJIATCA HA CTPAHUIIE KHUTU C OMOIMOTEYHBIM KOJIOM
(bBK) ¢ abcooTHO TOYHBIM COOJIIOICHHEM BCEX YKA3aHHBIX TaM 3HAKOB, BKIIIOYAS
KOJIMYECTBO CTPAHHULL.

Hcrounuku u nuTepaTypa Ha MHOCTPAHHOM SI3bIKE YKa3bIBAIOTCS Ha SI3BIKE
opuUrvHaiia ¢ coomoienrueM opdorpaduueckux HOPM Jis COOTBETCTBYIONIETO SI3bIKA
(B TOM uwmcie ynoTpeOJieHHe NPOIMUCHBIX W CTPOYHBIX OykB). MHOCTpaHHbIE
WMCTOYHUKHU pacrojaraioT B al(aBUTHOM MOPAIKE, MPUUEM CHadalla MMepeurcCisieTcCs
JIUTepaTypa Ha si3bIKaxX, B OCHOBE KOTOPBIX JIKUT JIATUHHIIA, 3aTeM — KUPWLIUIA U
UEPOrTU(PUIECKOE MMHUCHMO.

Hanpumep:

Aneupenxo H.®. CnopHble npoOJieMbl CEMAaHTHKU: MoOHOTpadus. —
Bonrorpan: [Tepemena, 1999. — 274 c.

Nnn

Kupunnos, B. U. Jloruka: yueOnuk mis ropua. By3oB / B. U. Kupumios;

Mock. roc. opul. akajaemus. - 6-¢ usm., nepepad. u gom. - M. : Ilpocnekr, 2009. -
233 c.

Crarbm M3 IKYpPHAJOB M MNepHOAUYECKOH medaTH odopmisioTcs
CIICAYIONMM o00pa3oM: (aMuiaus aBTOpa, WHUIMAJIBI, Ha3BaHHE cTaThk (03
KaBbIueK), B¢ HakioHHbIC JuHUU (//), Ha3BaHuWe xypHayia (0e3 KaBBIYCK M CIIOBA
«OKypHaj»), Touka — TUpe, ToJ u3fgaHus (0e3 OYKBBI «T.»), TOYKa — TUpPE, HOMEp
xypHaia (Ne 5), Touka — TUpe, CTpaHMIIbI HaYaja ¥ OKOHYAaHHUs cTaThu (c. 15-24.).

Hanpumep:

Boiickynckuii A.E. Metadopsr UuTtepuera // Bompocsr ¢unocopuu. — 2001.
— Ne 11. — C. 64-79.
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NutepHeT-pecypcebl opopmiisioTes ¢ obsizatenbHo ceblikoit Ha URL - anpec
UCTOYHHMKA U JATON 00pallleHus K HEMY.

Hanpumep:

benoyc H.A. Ilparmarnueckas peanu3anusi KOMMYHUKATUBHBIX CTpaTErwii B
KOH(MIUMKTHOM JucKypce // Mup JUHTBHCTUKH W KOMMYHHUKAIIUW: 3JICKTPOHHBIH
HayuHbld kypHalr. — 2006. — Ne 4 [Dnextponssii pecypc]. URL:
http://www.tverlingua.by.ru/archive/005/5_3 1.htm (marta oopamenus: 15.12.2007).

TunuyHbie OIINOKMH:

- orcytcTBUe Ne W/WiK JaThl IPUHATHS HOPMAaTUBHO-IIPABOBOT'O JJOKYMEHTA;

- HayaJso ONKCaHUS UCTOYHMKA C MHUIMAJIOB, a HE C (JaMWINK aBTOpA;

- pacmoJIo’KEHUE UCTOYHHUKOB B IIEPEUHE JIMTEPATYPHI HE 1O al(aBUTY;

- yKa3aHME Ha3BaHUS M HOMEpA JKypHaja WM NEePUOAUYECKOTro U3AaHus Oe3
(pamMmIMy ¥ MTHULIMAJIOB aBTOPA U Ha3BaHUs CTaThH;

- OTCYTCTBHE HOMEPOB CTPAaHMI] IPU OPOPMIIEHUU UCTOYHUKOB U3 KYPHAJIOB
Y NIEPUOANYECKON TTEYATH.

[Tpumep oopmiteHus cicKa JIUTEPATyphl IPEACTABIEH B IPUIOKEHUU 3.
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4. 3AIIIUTA KYPCOBOM PABOThBI

Ha kypcoByro paboTy naercs OT3bIB HAyYHOTO PYKOBOAMTENS, B KOTOPOM
OLICHUBAETCSI COOTBETCTBHE PAOOTHI MPEABSABISAEMBIM TPEOOBAHUSAM, COJECpPKAHUE H
CTPYKTypa paOOTbl, CTENEHb CaMOCTOSATEIbHOCTH, TEOPETUYECKAs U IpPaKTHYECKas
3HAYUMOCTH BBIBOJIOB M NPEIJIOKEHHI, a TaKKE€ YPOBEHb I'PAMOTHOCTH (OOIIMI U
creuuaibHblii). B OT3bIBE Hay4HOrO0 PYKOBOJMTENS OTMEYAKOTCS IMOJIOKHUTEIbHBIE
KauecTBa KypCOBOM paOOThl M HENOCTAaTKH, & TAK)KE YKA3bIBAETCS PEKOMEHIyeMas
OLICHKA.

Ecnn, no MHEHHIO Hay4HOTO PYKOBOAMTENS, KypcoBas paboTa 3acily’KMBaeT
HEYJIOBJIETBOPUTEIBHON OLEHKA M MOJUIEKUT TIepepaboTKe, TO B  OT3bIBE
yKa3pIBalOTCA HEJOCTaTKM MU 4YTO cleayeT pgopaborats. llocne ycrpaneHus
HEJIOCTaTKOB  paboTa MpeACTaBIsSeTCS Ha  MOBTOPHYIO  MpoBepky. Eciu
IPECTABISIETCd HECKOJIBKO KYpPCOBBIX pabOT C MACHTUYHBIM COJAEpPKAHHEM, YTO HE
OTpaXaeT CTENEeHb CaMOCTOSATEIbHOCTH  BBINOJHEHUS pabOThl, BCE  OHH
BO3BPAILAIOTCS UCTIOTHUTENSIM.

KypcoBast paboTta B 0053aT€IbHOM MOPSJAKE MPOXOIUT MPOLEAYPY 3AIIUTHI.
3amura MPOBOJUTCA COTJIACHO TrpaduKy, MOATOTOBIEHHOMY M YTBEPKICHHOMY
kadenpoil. Ha 3amure KypcoBoi pabOThI CTYJIEHT 00s13aH 0003HAYUTh 11€1b, KPATKO
U3JI0KUTh COEpKaHuE padOoThl, ClIeTIaTh BHIBOJbI, AaTh NCUEPIBIBAIOIINE OTBETHI Ha
BOIIPOCHI U 3aMevaHus ujaeHoB komuccuu (Ilpunoxenue 4). OKoHUaTeIbHAs OLICHKA
KypCOBOM pabOThI BHICTABJISIETCS 110 UTOTaM 3alUTHI U KauecTBy ucnoiaHeHus. [locie
3alUThI KypcoBas paboTa XpaHsATcs Ha kKadeape B TeUeHue S JeT.
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IIpuioxkenue 1

IIpuMepHBIN CIUCOK TeM KyPCOBBIX padoT 1o Kypcy «OCHOBBI
rocyAapCcTBEeHHOI0 1 MyHHIUNIAJIBHOIO YIIPABJICHHU»

Konnenims 1eMokpaTudeckoro rocy1apcTBEHHOTO yIIPaBICHHUS.

[IpuHIUIIBI COBPEMEHHOW MpPEACTABUTENBHON JEMOKPATUA U MPOOJIeMbl
neMokpatuzannu B Poccun.

CraHOBlIEHME TOCYJAapCTBEHHOIO  YIpPAaBIECHUS KAaK  CaMOCTOSITENIBHOIO
HAyYHOTO HANpPaBJICHUS

[IpoGnembl popmMupoBaHus MpaBoOBOro rocyaapcTsa B Poccun

['paxxnanckoe o01IecTBO — pecypc MpaBoBOTo rocyaapcersa B Poccun
[Ipo6nems! pazButus eaepaTUuBHBIX OTHOIIECHUN B PO

MectHOe camoyTipaBlieHHE Kak (aKTop cTabuau3auu o01ecTBa
Teopetnueckre OCHOBBI (POPMHUPOBAHUS COBPEMEHHON KOHIICTIIIUU MECTHOTO
camMOympaBlICHUS

CucremMa rocyJapCTBEHHOTO M MYHHUIMIAIBLHOTO YIPABJICHUA: crielupuka u
3aKOHOMEPHOCTH (PYyHKIIMOHUPOBAHUS

10.ITy6myHass BIacTh KaK CHUCTEMOOOpa3yromuil (hakTop rocyaapCTBEHHOTO M

MYHHUIUIIAJIBHOI'O YIIPABJICHUA

11.MucTutynmanu3aius rocyJapcTBEHHOM BIIacTU Ha (eepaibHOM YpOBHE
12 . MHcTuTymanu3anus rocyiapCTBeHHON BJIacTu B cyObekTax PD
13.MHCTUTYIIMANM3a1isl MECTHOTO CAMOYIIPABIICHHUS

14. B3anMoIeCTBUE TOCYAAPCTBEHHON BJIACTH U MECTHOI'O CaMOYIIPABJICHUSA:

AJIBTCPHATUBHBIC MOJCIIN U IIPUHIUIIBI

15.CBo0oga ¥ OTBETCTBEHHOCTh B TOCYJAPCTBEHHOM M MYHUUUIAIbLHOM

yIIPaBICHUHU

16. U3mepenrie 3(h(peKTUBHOCTU TOCYIAPCTBEHHOTO YIIPABIICHUS
17.1IpaBoBO€  pETryaMpOBaHWE W  3aKOHHOCTh B  TOCYAApCTBEHHOM W

MYHULIMIAIBHOM YIPABICHUN

18. lemokpaTusi 1 OIOpOKpaATHs B TOCYJaPCTBEHHOM YIIPaBICHUU
19.®enepanusm B rocyJapCTBEHHOM YIIPABICHUN
20. MyHUIIMTIaTIbHOE ~ YTIPABJIICHHE KaK YacThb MPOOJEMBbI CTAOWIM3AIUU |

YKPEIUICHHS] POCCUICKON TOCY1apCTBEHHOCTH

21. YpOBHH TEPPUTOPUATIBLHOIO yNpaBieHUs B PO

22 .VIHCTpYMEHTHI MYHUITUTIAJILHOTO YIIPABJICHUS

23.0mnenka 3¢ (HEKTUBHOCTH TOCYAAPCTBEHHOTO (MYHHITUTIATBLHOIO) YIIPaBICHUS
24.CucteMa M CTpYKTypa OpraHOB MECTHOT'O CaMOYITPaBJICHUS
25.T'ocynapcTBEHHOE yIpaBJICHUE OTPACIISIMU COITUATBLHOMN chepbl
26.I'ocynapcTBeHHOE peryaupoBanue puHaHCOBOU cepbl
277.YupaBneHue rocy1apCTBEHHbIM (MYHUIIMTIAIBHBIM) UMYIIIECTBOM
28.I'ocynapcTBEHHOE yNpaBI€HUE YPE3BbIYANHBIMUA CUTYAIIUSIMU.
29.I'ocynapcTBeHHOE ynpaBieHue B cepe 00pbhObI C TEpPOPU3MOM
30.0OpranuzanuoHHas CTPyKTypa MECTHOU aIMUHUCTpalun
31.KoHCTUTYIITMOHHO-TIPABOBBIE OCHOBBI MECTHOTO CAMOYIIPaBJICHUS
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32. AAMUHUCTPATUBHO-TEPPUTOpHAIbHOE yCcTpoiicTBO PD u ero ocobeHHOCTH

33.PasrpannueHue MoJIHOMOYUHN (eepaibHbIX U PErMOHAJIBHBIX OPraHOB
roCy1apCTBEHHOM BJIACTH

34.CTpyKTypa OpraHoB UCIOJIHUTEIbHOM BiacTh B PD

35.IlpencraBuTenbHble OpraHbl BIACTH CyOBekTOB PO

36.Cynebnas Bi1acth B PO

37.Oco0EeHHOCTH MYHULIUIIANIbHOM CITy>KObI B PO

38. CocTaB OpraHOB MYHULIMITAJIBHOTO YIPABIEHUS U UX TIOJTHOMOYUS

39.IlpodeccronanbHas KyJabTypa B TOCYJapCTBEHHOM YIIpaBJICHUU

40.1Ipo6nemMbl B3aUMOOTHOIIECHUHN (eepaibHBIX U PETHUOHAIBHBIX OpPraHOB
roCyJ1IapCTBEHHOM BJIACTU

41. KOHTpPOJIb B CUCTEME TOCYAAPCTBEHHOTO U MYHULIMIIAJIBLHOTO YIIPABICHUS

42.OCHOBHBIE IPUHIIMIIBI K HAITPABJICHUS T'OCYIapCTBEHHON KaIpOBOU MOJTUTHKU

43.TepputopuanbHoe 0OLIECTBEHHOE CAMOYMPaBICHUE

44.Topoj Kak MyHUIIMTIIAIbHOE 00pa30BaHUe

45.3aKOHHOCTh U OTBETCTBEHHOCTH B TOCYAapCTBEHHOM M MYHULIUIIAIbHOM
YIIPaBICHUH

46.bopn0a ¢ KOppynuuen B rocyJapcTBEHHOM M MYHULIMITAIbHOM YTIPABJICHUN

47 Ucnonp3oBaHue HHMOPMAIIMOHHBIX TEXHOJOTMH B TOCYJAapCTBEHHOM U
MYHULMIIATBHOM YIIPABJICHUH

48. KanpoBoe obecrieueHne MyHUIIMIIAIBHOTO YIIPABJICHUS

49.1lmannpoBaHre W NMPUHATHE PELIEHUH B IMPOLECCE T'OCYAAPCTBEHHOIO U
MYHUIMIIAIBHOTO YIIPaBICHUS

50.®enepanbHble  OKpyra  Kak  OCOOBbIf  ypOBEHb  TOCYAapCTBEHHO-
aJIMUHHACTPATUBHOTO ynpasjieHus B PO

51.T'ocynapctBennbiii CoBetr PD u ero pons B CUCTEME IrOCYyIAPCTBEHHOIO
yIPAaBIICHHUS

52. Opranu3zanus padboThl ¢ 0OpalIeHUsIMU TPaXkIaH B OpraHbl FOCYAapCTBEHHOTO
Y MyHUIIUNIATBHOTO YIPABIEHUS

53.1loBpiieHe  3(PPEKTUBHOCTH TOCYNAPCTBEHHOIO W MYHHUIMIIAIBLHOTO
yIPAaBIICHHUS

54.Pa3paboTka 1 peanusalys ToCyJapCTBEHHbIX U MYHUIMIAIbHBIX COI[MAJIbHO-
SKOHOMHUYECKHUX IPOEKTOB U MPOrpaMM

55.MotuBalsi ¥ CTUMYJHUPOBaHHE  MPO(PECCHOHAIBHON  N1€ATEIbHOCTH
roCyJapCTBEHHBIX U MYHUIIMIIAIBHBIX CIIyXKaIIUX
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IIpunoxenue 2
OO0pa3en TUTYJIBHOIO JIUCTA KyPCOBOH padoThl

YactHOe 00pa3oBaTeIbHOE YIPEIKICHUE BRICIIIETO 00pa30BaHUs
«MHCTUTYT ynipaBiieHNs, OM3HECA U TEXHOJIOTUI»

KYPCOBASI PABOTA
no aucuuniIuHe «OCHOBBI rOCYAapCTBEHHOI0 M MYHUIUIIAJIBHOIO YIIPABJICHUA»

na temy «MOTUBAIIUSI U CTUMYJIUPOBAHUE MPO®ECCHUOHAJIBHOM
AEATEJIBHOCTU IT'OCYJAPCTBEHHBIX U MYHUIIUTTAJIBHBIX
CIHYXKAIUX)»

Crynent /Kapkosa Examepuna Koncmanmunosna
(pamummsi, UMs1, OTYECTBO) (moamucek)

PyxoBonutens [leuenas Hamanvsa Anexcanoposna
(pamummsi, ©Msi, OTYECTBO) (moamwuce)

JlonycTuts K 3amure
HayuHsbIii pykOBOAUTETD

« 10 »  masa 2017r.

Kasmyra 2017r.
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IHpuiaoxenue 3
IIpumep opopmiieHHsI CTUCKA JTUTEPATYPbI KYPCOBOH padoThI.

Jluteparypa ¢ nyHkTa 1 mo nyHKT 3 OTHOCHTCSI K Irpylnine «<HOPMAaTHBHO-

NPaBOBbIE AKTHD), ¢ MYHKTA 4 M0 MYHKT 36 — K rpynne «KHUrH 1 MOHOrpadum»,

¢ nyHKTa 37 mo myHKT 41 K rpynne «nepuoguvecKas JUTEPATypa», a ¢ MyHKTA

42 o nyHKT 43 K rpynmne «uHTepHer-pecypcbi». Mcrounnk Ne42 — cepuika Ha

JJIEKTPOHHBIM JKypHaJ, a MCTOYHMK Ne43 — ccblUIKA Ha MaTepHuaJibl
opuumanbLHOrO caira .
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IIpuioxkenue 4

IMPUMEP TEKCTA BBICTYILJIEHUS HA 3AIIIMTE KYPCOBOM

PABOTbI
«YBaxkaeMbl€ YJIEHbI KOMUCCHH!
Bamiemy BHHMaHUIO TpENCTaBIs€TCS KypcoBasi paboTa CTYyJNIEHTA..... Kypca,
....... dakynprera lBanoBa Mpana IBanoBuua Ha Temy «YTHpaBieHHUE
KOH(MIUKTaAMI).

AKTYyaJIbHOCTh TeMBbI CBsi3aHa C TeMm, 4To (nmamee 1-3 mpensioxeHus,
MOYEPKUBAIOLINX AKTYaJIbHOCTh TEMBI).

OcHOBHAaf LeJIb JAHHOTO UCCIIEIOBAaHNS 3aKI0YAETCA B.............

JInst TOCTHKEHHSI TOCTaBIEHHOM LEeau B paboTe ObUIM NMOCTABJICHBI U PEIICHBI

...............................

HOKJ’I&I{ okoH4eH. Crracu0o0 3a BHUMaHHE»
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